POCCHMCKASI ®EJEPALINSA
MYPMAHCKASA OBJIACTD

3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPHUAJIBHOE
OBPA30OBAHME r. CEBEPOMOPCK

AJIMUHHUCTPALNS
3ATO r. CEBEPOMOPCK

INIOCTAHOBJJEHUE

ot 02.10.2017 1. Ne 1475

O BHeceHMHU M3MEHEHHUIl B OCTAHOBJIEHHE
aavmuHucTpauuu 3ATO r.Cesepomopck

o1 26.06.2012 Ne 498 «O0 yTrBep:KkaeHun
AJIMUHHMCTPATUBHOIO perjiaMeHTa

10 NMPeA0CTABJIEHNI0 MYHUIIUTIAJILHOM
yeayru «IIpexocraBienne nHpopManuu

00 opraHu3annu 00IeI0CTYIHOTO

U 0eCIJIATHOIO 0UIKOJIbHOI0, HAYAJIbHOT 0
00111€r0, 0CHOBHOI'0 00111€r0, CPeAHEro 001ero
o0pa3oBaHus, a TAKKe JONOJTHUTEIbHOTO
oOpa3oBaHus B 0011€00pa30BaTeIbHbIX
YUPeKICHUsIX, pacioa0KeHHbIX Ha
TEPPUTOPUN MYHUIMIIAJIBHOT0 00pa3oBaHus
3ATO r.CeBepoMOpCcK» (¢ U3BMEHEHUSIMH)

B nemsax peanmzanum Ykasza Ilpesumenta Poccuiickoin ®epepauuu
ot 07.05.2012 Ne 601 «O0 OCHOBHBIX HaNpaBJICHUSIX COBEPUICHCTBOBAHUS CUCTEMBI
rOCyJJapCTBEHHOTO YIPaBJIEHUSD», B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O06 opranuzaiu NpeoCTaBICHUS TOCYIapCTBEHHbBIX
1 MYHHULIMNAIBHBIX yciyr», denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03
«O06 obpazoBannu B Poccuiickoit Deneparuim (¢ UI3MEHEHHUSIMH ), IOCTAaHOBJICHUEM
anvmuauctparu 3ATO r.CeBepomopck ot 10.06.2013 Ne 578 «O06 yTBepkaeHUM
[Topsimka pa3paOOTKU U YTBEPKICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MYHH-
[UMAJIBHBIX YCIYT U TOCYAapCTBEHHBIX YCIYT MO TMEpeJaHHbIM MOJHOMOYUSM,
OCYIIECTBIISIEMBIX 110 oOparieHusiM 3asputenein» agmuauctpanus 3ATO r.Cese-
pOMOpCK

INOCTAHOBJISAET:

1. Buectn usmenenus B nocraHopieHue agmMuauctpauuu 3ATO r.Cese-
poMopck oT 26.06.2012 Ne 498 «OO6 yTBepkAcHUN AJIMHHUCTPATUBHOIO
periaMeHTa 1o TPeIOoCTaBIeHUI0 MyHHIMNanbHOU ycnyru «lIpemocraBnenwue
uHbopMaIuu 00 opraHu3aly OOIIeTOCTYITHOTO U OECIIATHOTO JAOUIKOJIBHOTO,
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HAYaJIbHOTO OOIIIEro, OCHOBHOTO OOIIETO, CPETHETO OOIIEr0 00pa30BaHus, a TAKKE
JIONIOJIHUTENFHOTO 00pa30BaHKs B 00IIE00pa30BaTEIbHBIX YUPEKICHHUSAX, PacIo-
JIOKEHHBIX HA TEPPUTOPUU MyHULIMTIATBHOTO 00pazoBaHus 3ATO r.CeBepoMOpCK»:

[TpunokeHre K MOCTAHOBICHUIO M3JIOKUTH B HOBOM PEAAKIIUU COTJIACHO
MPUIIOKEHHUIO K HACTOSIIIIEMY ITOCTAHOBIICHUIO.

2. [locTaHoBneHNE BCTyHaeT B CHIY CO JHSA €ro OQHUIMAIBHOTO OIyOsu-
KOBaHUSI.

3. OmyOnukoBaTh MoOCTaHOBIEHHWE B TrazeTe «CeBEpOMOPCKUE BECTH
¥ pa3MECTUTh Ha O(PUIIMAIIEHOM CaiiTe OpraHOB MECTHOTO camoyrpasienus 3ATO
r.CeBepoOMOpCK.

I'maBa 3ATO r.CeBepomopck B.B. EBMeHbKOB



[Ipunoxenue

K ITOCTAHOBJICHUIO 3 IMUHUCTPAIU
3ATO r.CeBepoMopck

ot 02.10.2017 Ne 1475

«Tpunoxenue

K [TOCTAHOBJICHHUIO aIMUHUCTPALIUU
3ATO r.CeBepomMopck

oT 26.06.2012 Ne 498

AJJMUHUCTPATUBHBINA PETJIAMEHT
10 NPeA0CTABIEHUI0 MYHUIIUNIAJIBHOM YCIyTH
«IIpexocraBiieHue uHGopManru 00 OpraHu3auMy 001IIETOCTYITHOTO
M 0eCIIaTHOI0 A0IIKOJLHOI0, HAYaJhHOI0 0011Iero, 0CHOBHOI0 001IIEero,
cpeaHero o01ero 00pa3oBaHus, a TaAK:Ke JONMOJTHUTEIbHOT0 00Pa30BaAHUA
B 00pa3oBaTe/IbHbIX OPraHU3anusiX, PACHOJ0KEeHHbIX
HA TEPPUTOPHUU MYHUIIUNIATBbHOTO o0pa3oBanus 3ATO r.CeBepomMopck»

1. O01ue mo10:KeHNus

1.1. ITpeameT peryJMpoBaHus aIMUHHCTPATHBHOIO perjiaMeHTa

1.1.1. AIMUHUCTPAaTHUBHBII pErjJaMeHT peryJupyeT TMOpsSI0K IPEeJOCTaBICHUS
uH(popMaluu o0 OpraHu3alMy OOLIEAOCTYITHOTO M OECIUIATHOTO JIOMIKOJIBHOT0, HAaYaJIbHOTIO
00111eT0, OCHOBHOT'O OOIIEro, CpeaHero olmero oOpa3oBaHus, a TaKXe JAOMOTHUTEIHHOTO
o0pa3oBaHus B 00pa30BaTENbHBIX OpPTraHU3AIMIX, PACIIONOKEHHBIX HA TEPPUTOPUN MYHHIIH-
najgbHoro oOpazoBanus 3ATO r.CeBepoMOpCK.

1.1.2. AnMuHHCTpaTUBHBIN perjaMeHT pa3paboTaH B LEISAX IOBBIIICHUS KauecTBa
NPEJOCTABICHUS M JOCTYITHOCTH MYHUIIMITAIHHON YCIIyTH, CO3MaHUs KOM(POPTHBIX YCIOBUN
JUIS. Y9aCTHUKOB OTHOIIEHH, BOSHUKAIOUINX MPH MPEAOCTABICHHH MYHHUIIMITATBHON yCIYyTH,
U ONpeJeNseT CTaHAApT IPEJOCTaBICHUS MYHUIIMIIAIBHOW YCIYI'M, CPOKM M IOCJEI0Ba-
TEITLHOCTh /IMUHUCTPATUBHBIX JICHCTBUIN M aJIMUHUCTPATUBHBIX TPOIEAYP TPH MPETO0CTABICHUN
MYHULIMTIAJbHOW YCIIYTH.

1.2. Onucanue 3asiBUTeIEH

1.2.1. 3asBuTensMu Ha NMPEeIOCTaBICHNE MYHUIIMIIATILHON YCIYTH (J1anee - 3asiBUTEIH)
ABJISIFOTCSL FOPUIMUECKHE JINIIA, a TaKkkKe (PU3HUecKue Jauia - Tpaxkaane Poccuiickoit deneparuy,
MHOCTpaHHbIE Tpak/iaHe U Juia 0e3 rpa’kJaHcTBa.

1.2.2. OT uMeHu 3asBUTEIEH MOTYT BBICTYNATh MPEICTABUTEINH, HAJIEJICHHBIE B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTeNnbcTBOM Poccniickoit denepanuu, NOJHOMOYMSIMH BBICTYIIATh OT
MMEHHU 3asBUTENSl NpPU B3aUMOACHCTBMM C OpraHaMHM MECTHOTO CaMOYIIPaBJICHUS TPU
MPEIOCTaBIEHUU MYHUIIUTIAIBHON YCITYTH.

B kadecTBe nOKyMeHTa, OATBEPKAAIOIIETO MOJIHOMOYMS Ha OCYUIECTBIEHUE ASUCTBUN
OT UMEHHU 3asBUTEIS,, MOXKET OBIThH MTpe/ICTaBJICHA:

a) odopmiieHHass B COOTBETCTBHHM C 3aKOoHOAaTeNbcTBOM Poccuiickori deneparuu
JIOBEPEHHOCTD (AJ1s1 (PU3HUECKUX JIUL);

0) odopmieHHas B COOTBETCTBHHU C 3aKOHOAATeNbCTBOM Poccuiickori deneparuun
JIOBEPEHHOCTb, TMOJNMCAHHAS DPYKOBOAWUTEIEM 3asBUTENS WM YHOJHOMOYEHHBIM OSTUM
PYKOBOAMTENEM JIULIOM (U1l FOPUIMUECKUX JIUL);

B) KOMHMS pelIeHHs O Ha3HAuYe€HUH WM 00 u30paHMu MO0 MpHKa3za O HAa3HAYEHUHU
(¢u3nUecKoro JMia Ha JIOMHKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (hU3UYECKOE JIHIIO0
o01ajaeT IpaBoOM JIMCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

1.3. UudopmupoBaHue 0 MPpaBUJIAX NMPETOCTABICHUS MYHUIIUTIAIbHOH yCIyTH

1.3.1. Undopmarms 06 Aamunauctparmn 3ATO r.CeBepomMopck (anee - AJMUHACTPALIS )

- amgpec MectoHaxoxnaeHus: 184600, Mypmanckas o6macts, r.CeBEpOMOPCK,
yin.JlJomoHOCOBa, 10M 4;
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- aapec oduimansHOro caira B cetu «MuTepHe™: http://admin.citysever.ru/;

- aJipec 3JIeKTPOHHOM mouTkl: mail@citysever.ru;

- cipaBouHbIe Tenedonsl: (81537) 5-07-60 (BaxTa); (81537) 4-95-32 (npuemnas);

- hakc: (81537) 4-24-29;

- Bpems pa6otsl: ¢ 08.30 mo 18.00, o6ex ¢ 13.00 mo 14.30, BeIXogHBIE JHU: Cy00OTa,
BOCKPECEHHE.

1.3.2. Madopmanust 0 CTPYKTYPHOM MOApa3AcieHHH AJIMUHUCTPAIIMH, OTBETCTBEHHOM
3a MPEIOCTaBICHUE MYHUIUIIAIBHON YCIIYTH:

- HauMEHOBaHMe: YrpasieHue obOpasoBanus aamuHucTpanuu 3ATO r.CeBepoMoOpcK
(manee - CTpyKTypHOE No/ipa3jiesiecHne A IMUHUCTPAIIUN)

CBenieHusi 0 MECTOHAXOXKICHUH, KOHTAKTHBIX TejedoHax (TenedoHax sl CHpPaBOK),
IIOYTOBBIX ajapecax, VHTepHeT - ajpecax, aapecax 3JIEKTPOHHOM IOYTHI CTPYKTYpPHOTO
nojpaszesieHuss AJIMUHUCTPALUUA TpUBEIEHBl B MpuiokeHUH Ne 1 Kk AJIMUHHUCTPAaTUBHOMY
perimaMeHTy ¥ pa3MelleHbl Ha OQHUIMATBHOM CalT CTPYKTYpHOTO TOJpa3esieHUs
AnmunucTpaiuu B cetr MaTepuer: http://www.severomorsk-edu.ru/

Homepa TenedoHOB, IO KOTOPHIM MOXHO COOOIIMTH O HAapYIICHUH JODKHOCTHBIMHU
JUIAMH CTPYKTYPHOTO TOApa3AeNieHus AIMUHHCTpPAIMH TpeOOBaHUI aJAMUHUCTPATUBHOIO
periamenTa: (8-815-37) 4-95-65, (81537) 4-95-64.

1.3.3. CBenenusl, ykazaHuble B myHkTax 1.3.1 - 1.3.2 Hacrosmiero AAMHUHHACTPAaTUBHOIO
periaMeHTa pa3MelarTCs:

- Ha OUIMAILHOM caiiTe AAMUHUCTpaIMK B ceTu «HTepHeTY;

- Ha OQUIMATIHLHOM CaiTe CTPYKTYPHOTO IMOApaseieHuss AJIMUHUCTPAIMA B CETH
«HTEpHETY;

- Ha EquHOM mopTase rocyaapcTBeHHBIX U MyHUIIMTAIBHBIX yeryT (QyHKIM) (1anee -
Enunenii mopran): http://www.gosuslugi.ru;

- Ha perMoHAJbHOM IOpTaJieé TOCYIapCTBEHHBIX M MYHULMIAIbHBIX YCIYT (najee -
perroHa bHbIA opTain): http://51gosuslugi.ru.

1.3.4. UndpopmupoBaHue O TMOpPAAKE IMPEIOCTABICHUS MYHULUINAIBHON YCIyrH
OCYILIECTBIISIETCS C UCIIOJIb30BAHUEM:

- CpenCcTB TenepOHHOH CBSI3M;

- CpPEICTB IIOYTOBOM CBA3H;

- 3JICKTPOHHOM MOYTHI;

- cetu MHTEpHET, B TOM uncie opUIIMaIbHOTO caiiTa A IMUHUCTPAIIUHU, CTPYKTYPHOTO
nojipazzesieHus AIMUHUCTpau, EAMHOro u peruoHaibHOro noprana;

- IeYaTHBIX UH(OPMAIIMOHHBIX MaTepuasioB (OpouItop, OyKIETOB U T.1.);

- UH(OPMALIMOHHBIX CTEHI0B (MH()OPMALIMOHHBIX TEPMUHAIIOB);

- IPOTPAMMHO-AMIMAPATHBIX KOMILIEKCOB (TMIPU HATUYHH).

1.3.5. HndopmupoBaHue O TMOpPAIKE MPEIOCTaBICHUS MYHULUNAIBHON YCIyrH
OCYILECTBIISIOT JIOJDKHOCTHBIE JIUIA CTPYKTYPHOTO MO/Apa3AeieHus AJAMUHUCTPALIHH.

1.3.6. NudopmupoBaHue MO BOMPOCY MPEAOCTABICHUS MYHHUIUTIATLHOW YCIYTH,
CBEICHMM O XOJ€ €€ BBIIOJHEHUS OCYLIECTBIISIETCA IIYTEM YCTHOIO U IHCbMEHHOTO
KOHCYJIbTHPOBAHUSI.

1.3.7. YcTHOE KOHCYIBTUPOBAHUE OCYLIECTBIISAETCS TOCPEACTBOM CPEACTB Tene(OHHOU
CBSI3H, IPU JINYHOM IIpHEME.

1.3.8. Tlpu otBere Ha TeneOHHBIC 3BOHKHU JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a IPUEM M KOHCYJIbTHPOBAHHE, 0053aHO:

- Ha3BaTh HAMMEHOBAHUE OPraHa, I0JKHOCTb, CBOIO (paMIIINIO, UMS1, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOMYCKATh B 3TO BPEMsI pa3roBOPOB C APYTHUMH JIFOIbMHU.

MaxkcuManbHOe Bpems Tesie()OHHOTO pa3roBopa He JOJKHO MPEBbIATh 15 MUHYT.

1.3.9. Ilpu otBere Ha Tene(oHHBIE 3BOHKH M NPH YCTHOM OOpALICHUM TIpa)iaH
JOJIKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a NMpPUEM U KOHCYJIbTHUPOBaHUE, B Ipenenax CBOei
KOMIIETEHIIMH JAET OTBET CAMOCTOATEIIBHO.


http://www.severomorsk-edu.ru/
http://www.gosuslugi.ru/
http://51gosuslugi.ru/
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Ecnu 1OMKHOCTHOE JIMIIO HE MOXET JaTh OTBET CaMOCTOSTENbHO JIMOO MOJITOTOBKA
oTBeTa TpeOyeT MPOJOHKUTENBHOTO BPEMEHH, OHO 00s3aHO BBIOpAaTh OJUH M3 BapHUAHTOB
NATLHEUINNX JeHCTBUH:

a) TPEAJIOKUTh OOPATUBIIEMYCS JIMIY H3JIOXKHTb CYTh OOpalleHHss B MHCbMEHHOMN
dopme;

0) Ha3HAYUTH JPYroe ynoOHOe IS 3asBUTEIIS BPEeMs 7Sl KOHCYJIbTALIUH.

1.3.10. ITucbmeHHbIE pa3bsICHEHHS AAIOTCS CTPYKTYPHBIM MOJpa3AcieHueM Aamu-
HUCTPAIMU MIPH HAJMYUHN THUCbMEHHOTrO oOpameHus. JJoIpKHOCTHBIE M1, OTBETCTBEHHBIE 32
MpUEM U KOHCYJIbTHPOBAHUE IPaKJIaH, KBATU(PHUIIMPOBAHHO TOTOBST Pa3bsICHEHUS B IpeeiIax
CBOEH KOMIIETCHLIUH.

1.3.11. PykoBoguTenb CTPYKTYPHOTO MOJIpa3eiCHUs aMUHUCTPAIIMH JTHOO JIUIIO0, €ro
3aMellaroulee, ONpeAesseT UCIIOJHUTENS IS TOATOTOBKM OTBETA 110 KaKJOMY KOHKPETHOMY
MUCbMEHHOMY OOpaIIeHUIO.

1.3.12. IlucbMeHHBIA OTBET MOJMUCHIBAET PYKOBOAUTENL CTPYKTYPHOTO MOAPA3ICTICHUS
AJIMUHUCTpAllMU WU JUI0, e€ro 3amemaromee. OTBET MODKEH CcoepKaTh (paMuIIuio,
VWHUIHAAIBI U TeJIe()OH UCTIOTHUTEIIS.

HcnonuuTens HampaBisieT OTBET MHCbMOM, 3JIEKTPOHHOM MOYTOH, ¢akcom nudo
C MCTOJIb30BaHNEM ceTr «MHTepHET» B 3aBUCHMOCTH OT CIIOC00a 0OpaIeHus 3a KOHCYIbTaluen
WM CcIloco0a JI0CTaBKH, YKa3aHHOTO B MUCbMEHHOM O0OpallleHnH, B TOM YHCIIE HAPOUHBIM.

OtBer Ha oOpallileHUE, MOIYYEHHOE I10 3JEKTPOHHOH I0YTE€ B PEXUME BOIPOCOB-
OTBETOB, pa3Meliaercs B cetu «HTepHeT» OhUIMATEHOM CaliTe CTPYKTYPHOTO MOpa3ieseHus
AJIMUHHCTpALIUH.

1.3.13. Cpok moJAroTOBKM MUCHMEHHOT'O OTBETAa COCTaBIsAeT 15 pabouux mHEH co THS
perucTpanuy NiCbMEHHOI0 00paleHUs.

1.3.14. Pesynprarom nHGOOPMUPOBAHUS U KOHCYJIBTHPOBAHUS SIBIISICTCS MIPEIOCTABICHNE
oOpaTuBIIEMYCS JIUILY UH(DOPMALIUH:

- 00 oprase, NMpelOCTaBISIONIEM MYHULUNAIBHYIO YCIYry (HaMMEHOBAaHHE, HOMEp
TenedoHa, MOYTOBBIN U AIEKTPOHHBIN aJpec), BpEMEHH NpueMa 3asBUTENEeH;

- 0 TIepeyHe JJOKYMEHTOB, HEOOXOAMMBIX JJIsl OKa3aHUSI MyHULIUIIAIBHON yCIyTH;

- 0 CpOKax MpeA0CTaBICHNUs] MyHUIIMITAILHON YCIIyTH;

- 00 OCHOBaHHMAX JUISI OTKa3a B MPEIOCTABICHUH MyHHUIIUIIAIBHOM yCIyTH;

- 0 mopsake oOajoBaHUS NEeUCTBHM (Oe3MelCTBUsI), a TaKKe PEHICHHH opraHa,
IIPEIOCTABIISAIOIEr0 MYHUIIMIIAIBHYIO YCIYTY, MyHULIMIAIBHBIX CIIYXKalllnX;

Kpome Toro, 3asBuTEN0 MOXET OBITH OKa3zaHa MOMOIIb B 3alOJHEHUM 3asBIICHUS
(3astBIIEHMIT) IpU MPEAOCTABICHUM MYHUIIUIIAIBLHON YCIIyTH.

1.3.15. JlosKHOCTHBIE JIMla, OTBETCTBEHHBIE 32 IPUEM M KOHCYJIbTUPOBAHHUE IpakIaH
(JTmuHO MM 1O TenedoHy), 00s13aHbl OTHOCUTBCA K 0OpaTUBILIUMCS T'pakJjaHaM KOPPEKTHO U
BHUMATENbHO, HE YHIKAs X YECTH U JOCTOMHCTBA.

1.3.16. B meyatHbIXx MH()OPMAIIMOHHBIX MaTepuanax (Opouropax, Oykierax U T.nI.),
Ha UH(GOPMALMOHHBIX CTeHAaX (MHPOPMAIIMOHHBIX TEPMHUHAJIAX ), B TOM YKCIIE HA OQULIHATEHOM
caiite AIMHUHHUCTpaLUH, CTPYKTYPHOI'O IOAPa3AeneHuss AIMUHUCTPALUH, EAVHOM U PETHOHAIBHOM
nopTaie pa3Mellaercs cienyromas nHGopMaus:

a) CBEIEHHUS O MECTOHAXOXKJEHUHM, KOHTAaKTHBIX TeledoHax, aapecax AJIEKTPOHHON
MOYTHI, OQUIMATIBHBIX CaliTaX AJMUHUCTPALMHU, CTPYKTYPHOTO MOJpa3iesieHls A IMUHUCTPALIH;

0) ceeneHusi o rpaduke paboOThl AJMHUHHCTpPALUH, CTPYKTYPHOTO MOJpa3fesieHus
AJIMUHHCTpALUY;

B) CBeJICHUS O rpaduKe Mpuema rpax/iaH;

I') HACTOSIINNA A TMUHUCTPATUBHBINA PETIAMEHT;

1) OCHOBaHMUSI JIJIsl OTKa3a B MPEAOCTaBICHUHY MYHUIIUITAILHOM YCIIyTH;

€) epevyeHb JOKYMEHTOB, HEOOXOIMMBIX IS IPEIOCTABICHHS MYHUIIUIIAILHON YCITyTH;

K) hopma (0Opazerr) 3asBICHHUS;

3) MOPSIIOK O0KaJOBaHUS PEIICHHM, NEHCTBUN WM O€3ACUCTBUS JTOJKHOCTHBIX JIHIL
CTPYKTYPHOTO NOJIpa3ieeHuss A IMAUHUCTPALIUN.
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2. CTaHaapT npeaocTaBjieHUs MyHUIIUNIAJBHOH YCIyTH

2.1. HauMeHOBaHUE MYHUIIMTIAJTLHOM YCJIYTH

[Ipenocrapienne uHboOpManuu 00 OpraHU3aluy OOIIEIOCTYITHOTO M OeCIIaTHOTO
JIOIITKOJIHPHOTO, HAYAJIBHOTO OOINEro, OCHOBHOI'O OOIIEro, CpeaHero oOImero oOpa3oBaHUs,
a TaKKe JIOMOJHHUTEIILHOTO 00pa30BaHMsA B 00pA30BATCIILHBIX OPraHU3aIMAX, PACIIOI0KEHHBIX
Ha TeppUTOpUM MyHHLIMNIaIbHOro oOpazoBanus 3ATO r.CeBepoMopck.

2.2. HauMeHOBaHHUe OPraHa, MPeI0CTABJISAIONIEI0 MYHUIMIAJIBHYIO YCJIYTY

2.2.1. TlpenocraBieHre MyHHLIUNIAIBHOW YCIYTU OCYIIECTBISIETCS ATMUHHCTpaLneit
MYHUIUIAIBHOIO 00pa30BaHUs.

HenocpencrBeHHOE NPENOCTABICHUE MYHULMIIAIBHONM YCIYyTH OCYILECTBISAETCSA
CTPYKTYPHBIM IOApAa3IeICHUEM AJMUHUCTPALMK, yKa3aHHBIM B IyHKTe 1.3.2 HacTosmero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

2.3. Pe3yabTaT npeaocTaBieHUsi MyHHIIMTIAJIbHOMH YCJIYTH

KoHe4HbIM pe3yIbTaToM NpeoCTaBICHUS MYHUITUTIATBHON YCITYTH SIBJISICTCS

- BblIavya (HampaBJICHUE) 3asBUTENIO JOKYMEHTa, COJCPIKAIIero 3alpaninBacMyO
uHopmanuio (mpunokenue Ne 4).

2.4. Cpoxu npegocTaBjieHUsi MyHUIMNIAIbHON YCIyTH

2.4.1. Cpox mpeaocTaBlieHUs] MyHULIMNAIBHOW YCIYrM - HE IMo3aHee yeM uepe3 30
KaJICHJApHBIX JHEH CO JHS MOCTYIUIEHHS B CTPYKTYpPHOE IOjpasjieleHne AJIMHHUCTpaIUU
3asBJICHUS O MPEJIOCTABICHUN MYHUIIUNIAILHON YCIYTH.

B cnygyae nanpasnenus 3amnpoca, npeaycMOoTpeHHOro yacTeio 2 crathil 10 denepaibHOro
3akoHa oT 02.05.2006 Ne 59-®3, cpok paccMOTpeHuUs 3asBICHUS MPOATIEBACTCS HEe Oosiee ueM
Ha 30 KaJeHJapHBIX JHEH, YBEJOMHUB 3asBUTENs O IPOJUIEHUU CPOKa €ro pacCMOTPEHHS
(mpunoxenne Ne 3).

2.4.2. Cpok peructpanuu 3asBjIeHHs O IPEJOCTaBICHUN MYHUIIUIIAIIbHOMN YCIIyTH:

- TIpY JIMYHOM OOpallleHUH B CTPYKTYpPHOE TOApa3/eieHre AJIMUHUCTpaly - He Oojee
20 MUHYT B IeHb 0OpaIlleHUsI 3asIBUTEIS;

- NpU HANpaBJIECHUHU 3asBIEHUS IO IIOYTE€ WM B DIEKTPOHHOM BHJE - B JI€Hb
MOCTYIUICHUS.

2.4.4. MakcumanpHOE BpeMsl OXUIAHWS B OYepeAu IpH IoJade 3asBICHUS Ha
OKa3aHHWE MYHUILIMINAJIbHOW YCIIYTH, IIPH MOJIYYEHUH JTOKYMEHTOB IO pe3yJlbTaTaM OKa3aHUS
MYHHULIMIIAJIBHOW yCIOyrM, HAa NpPUEM K JODKHOCTHOMY JIMIy WM JUIsl TIOJy4YEHUS
KOHCYJIBTALIMM HE JIOJKHO MIPEBBIATE 15 MUHYT.

2.5. IIpaBoBbIe OCHOBAHMS IS MPeJOCTABJCHUS MYHHIUNIAIbHOMN yCIyTH

[IpenocraBienne MyHULIUIIATLHON YCIYTH OCYILIECTBISETCS] B COOTBETCTBUH C:

- KonBennueit o mpaBax pebeHka, onoOpenHoil I'enepanpHoii Accambneeit OOH
20.11.1989;*

- Konctutynueit Poccuiickoit ®eneparmu ot 12.12.19932;

- ®enepanbHbIM 3aKOHOM OT 24.07.1998 Ne 124-®3 «OO0 0CHOBHBIX rapaHTHUSX IMpaB
pebenka B Poccuiickoit deseparnumy;’

- ®enepanbHbIM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O06 oOumx npuHLIKNIAX OpraHu-
3alMd MECTHOTO CaMOyIpaBiieHusl B Poccuiickoin (De,uepauHI/I»A';

- ®enepanbHbIM 3aKOHOM P® ot 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHUs
oOparenuit rpaxknan Poccuiickoit CDeJ:IepauHH»S;

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 149-03 «O6 unbpopmanmu, wHbOpMa-
IIMOHHBIX TEXHOIOTHAX M O 3aIuTe HHopMarum»®;

L C6opnuk mexaynapoassix gorosopos CCCP, Bemyck XLVI, 1993
2 Poccuiickas razera, Ne 237, 25.12.1993

3 Cobpanue 3axononarensctsa PD, 03.08.1998, Ne 31, cr. 3802

4 Poccuiickas razeta, Ne 202, 08.10.2003

5 Cobpanne 3axonogarensctsa PD, 08.05.2006
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- ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranm3anuu MpeaocTaB-
JIEHHSI TOCYIAPCTBEHHBIX M MyHUIUIANBHBIX YCIYT» ' ;

- ®eaepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepanun»®;

- 3akoHoM Mypmanckoir obsactu ot 28.06.2013 Nel649-3MO «O6 oOpa3zoBaHuM B
Mypmanckoii o6nactu»’;

- YcraBom 3ATO r.CeBepoMopck;

- HACTOAIIUM aAMUHUCTPATUBHBIM PCTJIAMCHTOM.

2.6. IlepevyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABIEHHS] MYHHIMNAJILHOM
yeayru

2.6.1. lnd nony4eHuss MyHUIIUIIAIBHON yCIyTd HE0OX0UMO 3asBIIEHUE O MPEJOCTaB-
JIEHMH MYHULMIIAJIBHOM YCIIyTH COIJIacHo mpuitokeHuto Ne 1 k HacToseMy AJIMUHUCTPaTUBHOMY
peryiaMeHTy (zajee - 3asBJICHHUE).

2.6.2. Tekcr 3asBIEHUS JOJDKEH OBITh HamucaH pa3doopunBO, 0€3 COKpalleHUH,
C yKa3aHHeM BceX TpeOyeMbIX cBelleHUH. B 3asBleHNU HE TOJDKHO COJEP>KAThCS MOAYUCTOK,
IPUIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX HCIPABICHUM.

2.6.3. B cnyyae mojgauu 3asBJICHUSA YINOJIHOMOYEHHBIM IPEACTABUTEIEM 3asBUTEIIS
HE00XO0UMO IMPEICTABUTh JOKYMEHTBI, IOATBEPKIAIOIINE TOJIHOMOYUS IIPEJCTABUTES.

2.6.4. B nenax ucnonHenus Tpeboanuii PenepanbHoro 3akoHa «O MepCOHATBHBIX
JnaHHbIX» oT 27.06.2006 Ne 152-®3 k 3agBJICHHUIO O MPEIOCTABICHUN MYHUIIUTIATHHOU YCIYTH
JOTIOTHUTEIFHO MPEOCTaBIsIeTCsS coryiacue Ha 00pa0OTKy MEepCOHATBHBIX NAaHHBIX (TPUIIO-
xenue Ne 8).

2.6.5. 3asBuTenb BIpaBe IMPEICTABUTh WHBIE JOKYMEHTBI, HEOOXOAWMBIE s
MOSICHEHUSI COZIEp KaHUsI 3a1poca.

2.6.6. 3asBneHue, ykazaHHOe B MNyHKTe 2.6.1 Hacrosiero AJIMHUHHCTPAaTHBHOTO
periamMeHTa, MOXET OBbIThb MPEACTaBIEHO B (opME 3JIEKTPOHHOIO JOKYMEHTa, MOPSI0K
oopMIIeHHs KOTOPOTO ONpeAessieTcs HOPMATUBHBIMU MPaBOBBIMHU akTamMu [IpaBuTenbcTBa
Poccuiickoit @enepanuu u (nin) [paBurensctBa MypmaHckoit 0651acTH, OpraHaMi MECTHOTO
CaMOYIPABJIEHUS W HANpPAaBIEHO B CTPYKTYPHOE MOApa3JeIeHHEe AIMUHUCTPALUU
C UCMOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETe 0OIIEro mojib30BaHuUs,
B TOM 4Hcie cetd MHTepHeT, BKIIOYasi €IMHbIA U PErMOHAIBHBIN MOpPTal rOCy1apCTBEHHBIX
Y MYHULUTNAIbHBIX YCIyT MypMaHCKOH 001acTy.

ITpu npenocraBiaeHnn 3asBiIeHUs PeACTaBUTENEM 3asBUTENS B OPME IIEKTPOHHOTO
JOKYMEHTa K TaKOMYy 3asBJIEHUIO MpHJIAraeTcsl HaJjexaluM ob0pa3oM odopMieHHas
JIOBEPEHHOCTh B ()OpPME AJIEKTPOHHOIO JOKYMEHTa, IMOAMNMCAHHOTO JIMIIOM, BbIIABIINM
(moamucaBIIMM) JTOBEPEHHOCTh (B Ciydae, €CIM MpPEICTaBUTENb 3asBUTENs JIEHCTBYET Ha
OCHOBaHUU JOBEPEHHOCTH).

2.6.7. 3asBiIeHNE MOKET OBITh MPEACTABICHO JIMYHO B CTPYKTYpPHOE MOJpa3/ieieHue
AJMUHHUCTpALUK, HAMIPABJIEHO MO MOYTE 3aKa3HbIM MOYTOBBIM OTIPABIEHHEM C YBEOMJIEHUEM
O BpYYEHMHM HWJIM C HCIOJb30BaHUEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel
o01Iero moyib30BaHUs, B TOM uucie ceTd VHTepHeT, BKIIOuYas €IUWHBIM U perruoHalbHbBIN
MOPTAaJ TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT.

2.6.8. 3ampemiaercst TpeOOBATh OT 3asBUTEIIS:

- TpeJCTaBlICHUS] JOKYMEHTOB M HWHGOpPMAalUUd WM OCYIIECTBICHHS JIEHCTBHIA,
Npe/ICTaBJIeHNE WIN OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, pETYJIHMPYIOIIMMHU OTHOIICHHs, BO3HUKAIOIIME B CBA3M C NPEJOCTABICHUEM
MYHUIUIIAJIBHON YCIyTH;

6 Poccuiickas razera, Ne 165, 29.07.2006

" Poccuiickas razera, Ne 168, 30.07.2010

8 Cobpanne 3axonomarensctsa PD, 31.12.2012, Ne 53 (u. 1), ct. 7598
° «Mypmanckuii Bectaux», 09.07.2013 r., Ne 124
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- MPEJCTABICHHUsS] JOKYMEHTOB U MH(OpMaIuu, KOTOpblE B COOTBETCTBHM C HOpMa-
TUBHBIMU IIPaBOBBIMU akTamu Pocculickoit @enepanny, HOpMaTUBHBIMU IIPABOBBIMUA aKTaMU
MypmaHCcKo#l 00J1aCTH U MyHUIIMIIAIBHBIMU IIPABOBBIMHU aKTaMU HAaXOAATCS B PACIOPSIKEHUU
AJMUHUCTpALMY, NPEJOCTABISAIOLIEH MYHHULMNAIbHYIO YCIYry, HWHBIX TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIpPaBJICHUs U (W) MOABEIOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHaM M OpraHamM MECTHOI'O CaMOYIIPaBJICHHsI OpraHU3alMi, Y4aCTBYIOLIUX B IPENOCTaB-
JEHUM TOCYJAPCTBEHHBIX WJIM MYHHULHIAIBHBIX YCIYI, 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B uHacTu 6 crateum 7 ®expepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHM3alyy IPEAOCTaBICHNS FOCY1apCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYI).

2.7. IlepeyeHb OCHOBAaHMI VISl 0TKa3a B NpHeMe JIOKYMEHTOB, /1Jisl IPHOCTAHOB-
JIEHUS U 0TKA3a B NPeJ0CTABJIEHUN MYHUIIUNIAIBHOM YCIyTH

2.7.1. OcHoBaHMs U1 OTKa3a B IPUEME U PETUCTPaLUN 3asIBJICHNS HE IPEyCMOTPEHBI.

2.7.2. 3asBneHue ocraercs 0€3 pacCMOTpPEHHUs B Ciydas NMPeAyCMOTPEHHBIX cT.11
®epnepanpHoro 3akoHa ot 02.05.2006 Ne 59-@3 «O mopsnke paccMOTpeHHUs OoOpareHui
rpaxnaaH Poccuiickoit denepannm.

2.7.3. OcHOBaHMEM JUIs OTKa3a B IPUEME K PACCMOTPEHHUIO JOKYMEHTOB B AJIEKTPOHHOM
BU/IC SIBJISICTCS:

- OTCYTCTBHE JIEKTPOHHOM IOJIHCH;

- eclld B pe3ylbTaTe MNPOBEPKH NPOCTOW WM YCWICHHON KBaU(UIMPOBAHHOMN
AJIEKTPOHHOM MOJIUCH BBISBIEHO HECOOJIIO/IEHUE YCIOBUM MPU3HAHUS €€ IeHCTBUTENBHOCTH,
ycraHoBieHHbIX DenepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 »neKTpoHHOU
TIOJIITHCHY,

- HAJIM4YMe TOBpexaeHul (aiina, He TO3BOJAIOMIUX MOJYYUTh AOCTYI K HHGOpMAIUH,
coJiepkauieiicss B JOKYMEHTE, CPEICTBAaMU IPOrPaMMHOr0 OOECHEeYeHHUs, HaxOJISALIErocs
B CBOOOJHOM JOCTYTIE.

2.7.4. OcHoBaHMs i1 OTKa3a B INPEJOCTABICHUM MYHULUIAIbHONW YyCIyTd He
IIPEyCMOTPEHBI.

2.7.5. IlprnocTaHOBJI€HUE MTPEAOCTABIECHUS MyHULUITATBHON YCIIYTH HE MTPEIYCMOTPEHO.

2.8. Pazmep nuiatel, B3MMaeMoii ¢ 3asiBUTeIS NIPU NPeI0CTABJICHUH MYHHIMIIAJIbHON
YCJIYTH, H CIIOCOOBI €¢ B3UMAHHA
[IpenocraBienne MyHULIUIAIBHON YCIYTH OCYILECTBIsETCS OECIUIaTHO.

2.9. TpeOoBaHus K MeCTaM NPEIOCTABJICHHS MYHHIUIIAJIBHON yCJIYIH

2.9.1. IlpoexTupoBaHKu€e U CTPOUTEIHCTBO MJIM BBIOOD 3/1aHus (CTPOECHHUSI), B KOTOPOM
IUIAHUPYETCSL PACIIOJIOKEHHE CTPYKTYPHOTO TNOJApasAcieHuss AJIMHMHHUCTPALMM, OODKHO
OCYIIECTBIISATHCS C YIETOM NEIIEXOIHOM TOCTYITHOCTH AJisl 3asiBUTENEH.

2.9.2. 3nanue, B KOTOPOM pacIONIOKEHO CTPYKTYPHOE MOAPA3ACICHUE AIMUHUCTPALH,
JOJKHO OBITh 000PYAOBAHO OTHENBHBIM BXOJOM [UIsl CBOOOJHOTO JOCTYINa TIpa)aaH.
JloKHBI OBITH CO3JaHBI YCJIOBUS JJISI OOCITY>KMBAaHHUS MajJOMOOMJIBHBIX TPYII HaceJICHUS:
MOMEIIEHUSI JOJKHBI OBbITh O00OpYNOBaHBl MaHAYyCaMH, CHEIHAIbHBIMH OTPaKICHUSIMHU
U TepuiaMHu, OOECIEeYMBAIOIIMMH JOCTYN JIIOJEH C OrpaHMYEHHBIMH BO3MOXXHOCTSIMHU
3JI0pOBbs, TpeaycMaTpuBaeTcs oOecrieueHue JOoMmycka Ha OOBEKT CypIOoIlepeBOIYHKa
u TU(dIOCYpIONIepEeBOUMKA, @ TAKXKE JIUIA, BIAICIOIIET0 5KECTOBBIM S3BIKOM.

[Ipn HEeoOXoIUMOCTH, C JIMIIOM, UMEIOIIUM OIPaHUYEHHbIE BO3ZMOXXHOCTHU 370POBbS,
JIOJOKEH OBITh OpPraHU30BaH JIOMYCK COOAKHM-NIPOBOJHUKA MPH HAIWYMHM JOKYMEHTa,
MOJTBEPXKJIAIOIIETO €€ CIeluanbHoe OO0ydeHHe M BbIaBaeMoro mo (opme u B TOpPSIKE,
KOTOpbIE ONpeNenstoTcs: (pefepalbHbIM OpPraHOM HCIIOMHUTENIBbHONW BIACTH, OCYIIECTBISIOIUM
GbyHKIIMM 10 BBIpaOOTKE M peanu3alii TOCYAapCTBEHHON MOJUTHUKM W HOPMATHBHO-
IPaBOBOMY PETYIUPOBAHMIO B c(hepe COLMAIBbHOM 3allIUThl HACEICHHS.

2.9.3. llenTpanbHbIii BXOJ B 3JaHHE, B KOTOPOM pPAaCIOJO0XKEHO CTPYKTYpHOE
nojapasjienieHue AJIMUHHUCTPALIUH, TOJKEH OBITh 000pyJ0BaH MH(POPMALMOHHON TaOINYKON
(BBIBECKOH), COAEpIKaIEeH CIASAYIONYI0 HHPOPMAIIHIO:
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- HAaMMEHOBaHHe CTPYKTYPHOIO MoJipa3ziesieHusi AIMUHHUCTPAINH;

- MECTO HAaXOXKJCHMUS;

- peXuM paboTHI.

2.9.4. Bxon ¥ BBIXOJI U3 TIOMEIIEHHH 000PYAYIOTCS COOTBETCTBYIOIIMMY YKa3aTEISIMU.

2.9.5. Ilpuem 3asiBUTENEH OCYILIECTBIISICTCS B OTBEACHHBIX JIJISl 3TUX 1I€JIeH MOMEIICHUSX.

2.9.6. Jna ynoOcTBa 3asiBUTENCH MOMEUICHHUS AJIsl IPUEMa 3assBUTENEH PEKOMEHyeTCs
pa3MeliaTh Ha HIDKHEM STaKe 3/1aHMsl (CTPOEHHMs), ¢ MPEAOCTaBICHUEM JOCTYIa B MOMEIIECHHE
MaJIOMOOUJIbHBIM I'PyIIaM HACEIECHHUS.

2.9.7. IlpucyTCTBEeHHBIE MECTa BKJIIOYAIOT MECTa Uil OKHUJaHUS, HHPOPMUPOBAHUS
U IIpYUEMa 3asiBUTEIICH.

2.9.8. TloMenienust JOMHKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHUYECKUM IpaBHIIaM
Y HOpMaTHBaM.

2.9.9. TlpucyrcTBeHHbIE MECTa MPEJOCTaBICHHUS YCIYTU JOJKHBI UMETh TyajeT CO
CBOOOJHBIM JOCTYIIOM K HEMY 3asBUTEJICH, BKIIIOYas MHBAJIMIOB, MCIOJIb3YIOIIUX Kpecia-
KOJISICKH.

2.9.10. B MmecTax okuzaHusl I0JDKEH OBbITh NPEAYCMOTPEH rapJepod b0 crieruanbHble
HATOJIbHBIC U (WJIM) HACTEHHBIE BEIIAJIKH JUISI OJCKIbI.

2.9.11. Mecra mist uHGOPMUPOBAHUS, TIPETHAZHAYCHHBIC JI1 O3HAKOMIICHHS 3asIBUTEIICH
¢ UH(GOPMAIIMOHHBIMHI MaTepHaiaMu, 000PYIyIOTCS:

- H(GOPMAIIMOHHBIMH CTEHJIAMH WM WH(POPMAIIMOHHBIMHA TEPMUHATIAMH;

- CTYNbSIMH M CTOJaMH (CTOMKaMu Juis MHCbMAa) JUIS BO3MOXKHOCTU OGOpMIICHUS
JIOKYMEHTOB.

2.9.12. Ctenap! (BbIBECKH), COAepKaIINe HHGOPMALIKIO O IPOIeaype MPEI0CTaBICHUS
MYHUIIMNIAJIbHOW YCIIyTH, pa3MELIAlOTCs B BECTHOOIIE.

2.9.13. UudopmanmoHHble CTEHABI ¢ 00pa3laMy 3aloJHEHUs 3aIPOCOB U MEepeuHeM
JIOKYMEHTOB, HEOOXOJMMBIX ISl TIPEIOCTABICHUS MYHHIIUTIAIBHON YCIIYTH, CTOJBI (CTOMKH)
JUIS TIHChMa pa3MelIaloTcs B MecTaxX, 00eCHeunBaoUIMX CBOOOIHBIA JTOCTYIl K HUM JIMIAM,
UMEIOUIUM OTpaHUYEHHUs] K MEpEeABMXKEHHI0, B TOM YHCIE HHBAJIWAAM, HCIHOJB3YIOLUIUM
Kpeca-KOJSICKH.

2.9.14. Mecta a5 0KHIaHUS TOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM AJIS
3asgBUTENIEH U ONTUMAIIBHBIM YCIOBHUAM Ul pabOThl JOJKHOCTHBIX JIUL, OCYIIECTBIISIONIUX
IIPUEM U KOHCYJIbTHPOBAHUE IPaKJIaH.

2.9.15. Mecra oxxuJaHMs B OYepeaM Ha MPEJIOCTaBICHUE JOKYMEHTOB JIOJDKHBI OBITh
000pyIOBaHbl CTYNbSIMU (KpeCeIbHBIMH CEKIUSMU) W (WIU) CKaMbsiMU (OaHKETKaMu).
KonnyectBo MecT oOXuJaHus omnpeaensercs HcXoAs U3  (AKTUUECKOM Harpysku
Y BO3MOYKHOCTEW Ul UX pa3MEUIeHMs B 3/aHHUH, HO HE MOXET COCTABJIATH MEHEee 2 MECT
Ha KaXJ10€ T0JDKHOCTHOE JIMI0, BEAYLIEE IPUEM TOKYMEHTOB.

2.9.16. Mecrta Ui 3aloNHEHUS JOKYMEHTOB OOOpPYAYIOTCS CTYJIbSIMH, CTOJIaMU
(cToiikamu) M obecrieunBaroTCs 0Opa3laMy 3aroJIHEHHUs TOKYMEHTOB, OJlaHKaMH 3asiBICHUIN
U pydKaMH IS TUChMA.

2.9.17. Mecro oxunaHus AODKHO HAaXOAWTHCA B XOJUIE WJIM WHOM CIEHUAIbHO
MPUCTIOCOOTIEHHOM TTOMEIICHHH.

2.9.18. Jlns co3manusi KOMOPTHBIX YCIOBUH OXHIAHHS Ha CToJaX (CTOMKAaxX) AJIS
IUCbMa MOTYT pa3MeIlaThCsl ra3eThl, KYpHAJbl, Ie4aTHas NPOoayKIus (OpoIItopsl, OYyKIEThI)
10 BOIIPOCAM MPEJOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

2.9.19. Kabuner, B KOTOPOM OCYIIECTBJISIETCS MpUEM 3asBUTEICH HOIKEH OBITh
06opymoBaH HH(POPMAITMOHHOM TaOIUIKOM (BBIBECKOH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (pamunuu, UMEHU, OTYECTBA JIOJKHOCTHOTO JIMLIA, OCYILIECTBISIOIIETO IPUEM.

2.9.20. JIomKHOCTHOE IMIIO0, OCYILIECTBISIONIee MpHEeM, OOECTeUnBACTCS IJTUYHON
UIECHTU(DUKAITMOHHOW KApTOYKOM M (MJIM) HACTOJbHON TaOJIMUKOM.

2.9.21. Mecro mist mpueMa MOCETHTENS JOJDKHO OBITh CHAOXKEHO CTYJIOM, MMETh
MECTO JJI MMChMa M PaCKJIaJKU JTOKYMEHTOB.
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2.9.22. B nemsix obecniedeHus: KOHPUACHIIUATHLHOCTH CBEICHUN O 3asBUTENE OJHUM
JOJKHOCTHBIM JIUIIOM OJTHOBPEMEHHO BEACTCS MPUEM TOJIBKO OJHOTO moceTuTelnss. OaqHoBpe-
MEHHOE KOHCYJbTUPOBAaHUE U (MJIM) IPHEM JBYX U 00JIee TOCETUTENICH HEe TOMYCKArOTCs.

2.10. IToka3aTequ AOCTYNNHOCTH W Ka4YeCcTBa MPENOCTABJEHUS] MYHHIMNAJIbHOMN
yeJayru

[TokazaTenu JOCTYIHOCTH M KayeCcTBa MPEJOCTABICHUS MyHULUIIAJBHON YCIIYTH U UX
3HAUYCHUS IPUBEICHBI B NMPUIIoKeHUH No 5 K HacToseMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

2.11. IIpoune TpeGoBaHMs K NPeIOCTABICHHI0O MYHHIIUIIAJIBHON yCJIYIH

2.11.1. ®opmy 3asBlIeHHS 3aBUTEb MOXKET IMOJYYUTh B JIEKTPOHHOM Bujie Ha MHTepHeT-
pecypcax, ykazaHHbIX B myHKTe 1.3.4 HacTosero AIMUHUCTPATUBHOIO PETIaMEHTA.

2.11.2. Nudopmanus o XoJae NPEIOCTABICHUS YCIYTH, a TaKKe O pe3yybTare
IIPEIOCTABJIEHUS YCIIYTH, OKa3blBAEMOM B 3JIEKTPOHHOM BUJAE MHocpeactsoM EnuHoro,
PETHOHAIBHOTO TMOpTajia TOCYIAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, JOJDKHA OBITh
JOCTYIHA 3asBUTENIO uepe3 «JIMuHbIil kKabUHET» yKa3aHHOTO opTaa.

2.11.3. TIlpu oOpameHud 3a MPEJOCTABICHUEM YCIYTH C HUCIHOJIb30BAHUEM
MH()OPMAIIMOHHO - TEJIEKOMMYHHUKAIMOHHBIX ceTed (manee - TKC) olmiero monp3oBaHwus,
B TOM uyucie cetu VHTepHeT, 3asBlieHWE U MpuiaraeMble JOKYMEHTBI JIOJKHBI OBITh
MOJMUCAaHBl COOTBETCTBYIOIICH AJIEKTPOHHON MOJMHCHI0 B COOTBETCTBUU C MOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit ®@enepanuu ot 25.06.2012 Ne 634 «O BuAax 3JIEKTPOHHOIN
MOJIMUCH, HCHOJIB30BaHUE KOTOPHIX JOMYyCKaeTcs mpu OOpalleHuH 3a MOIydyeHUEM
rOCY/IapCTBEHHBIX ¥ MYHHUIIUIAIBHBIX YCIYT.

2.11.4. Ilpu oOpamieHun 3asBUTENS 3a MOJYYEHHUEM YCIYTHM B SJEKTPOHHOU (opme
C WCIIOJIb30BAHUEM YCHUIICHHON KBATM()UITMPOBAHHOHN 3JICKTPOHHOM TOMAITUCH, a TaKXKE B IEIISIX
o0ecrieueHusi IPOBEPKH OPraHOM BIIACTH JICMCTBUTENBHOCTH YCHUIJIEHHON KBaIH(DUIIMPOBAHHON
AIIEKTPOHHOH TOATNCH 3asBUTENS, HCIIOIB30BAHHOM TP OOPAIICHUH 32 TIOJTYYCHUEM YCIIYTH,
NepeyeHb KJIAaCCOB CPEJICTB D3JEKTPOHHBIX TMOAMHCEH U  YIOCTOBEPSIOLUIUX IEHTPOB
JOIYCTUMBIX JUISl COBEPIIEHUS YKa3aHHBIX JEHCTBUM, ONpPENENsIeTcd B COOTBETCTBUHU
¢ npukazoM @Cb PD or 27.12.2011 Ne 796 «OO0 yrBepxkaeHUH TpeOOBaHUI K CpelcTBaM
AJIEKTPOHHOM MOJIUCH U TpeOOBaHMI K CPEACTBaM YAO0CTOBEPSIOLIErO LIEHTPay.

3. AAMMHHMCTPATHBHbIE IPOLEXYPbI

3.1. O0mue mo0xeHUs

3.1.1. IlpenocTaBieHnue MyHUIIUIIAILHON YCIIYTH BKJIFOYAET B c€0s CIEIYIONINE aIMHU-
HUCTPaTUBHBIE IPOLIEAYPHI:

- IPUEM U PETUCTPALIMSI 3asIBICHUS [Tl IPEACTABIICHUSI MYHUIIUTIATBHON YCIYTH;

- pacCCMOTpEHHE 3asIBICHNUS;

- BblJjaua (HaAmNpaBJICHUE) 3asBUTEIO pe3yJbTaTa MPEJOCTABICHUS MYHUIIMITAIbHON
YCIIYTH.

3.1.2. IlocnenoBaTenbHOCTh ACUCTBUM MO MPEAOCTABICHUIO MYHUIIMIAIBHOW YCIyTH
oTpakeHa B O10k-cxeme (mpusoxkenue Ne 6).

3.2. Ilpuem u perucrpanusi 3asiBJeHUs AJs NPeIOCTABICHUS MYHHUIIUNAJILHOM
yCayra

3.2.1. OcHOBaHMEM JUI HaYaJIa UCTIOJIHEHUS aIMUHUCTPATUBHON IIPOLIETypHI SBISIETCS:

a) TMOCTyIJICHME B CTPYKTYpPHOE TMoOApasfeleHre AIMUHUCTPALMHN 3asBJICHUS
0 MPEAIOCTaBICHUN MYHUIIMITAIbHOW YCIyTH:

- IOCTaBJIEHHOTO JINYHO 3asBUTEJIEM;

- HaIlpaBJICHHOT O 10 IOYTE;

- IOJIy4E€HHOT'O B 3JIEKTPOHHOM BUJIE.

3.2.2. Ilpuem 3asenrenus 0nisi NpeodOCmasienuss MyHUYUNAIbHOU YCayeu 8 CMpYKMYpPHOM
noopasoenenuu AoOMuHucmpayuy npu IUYHOM 0opaujeruy 3as8umeins (e2o npedcmasumelis,)

3.2.2.1. Ilpu npuemMe 3asBIEHUS ISl IPEAOCTABICHNS MYHULUIAIBHON YCIYTH IPH
JUYHOM OOpalleHuH 3asBHUTENS, JOJDKHOCTHOE JIMIIO CTPYKTYPHOIO TOJpa3ziesieHus
AJIMUHUCTpALUU, OTBETCTBEHHOE 3a MIPHEM JOKYMEHTOB M PErHCTPAIIUIO 3asBICHUS:
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- YCTaHABIIMBAET JUYHOCTb 3asBUTENS WIM €ro MPEeACTaBUTENS MyTeM MPOBEPKHU
JIOKYMEHTa, YI0CTOBEPSIOLIETO JMYHOCTD U (MJIM) JOKYMEHTOB, TOATBEPKIAIOIINX ITOTHOMOYHS
MPE/ICTaBUTEIS,

- BHOCHT B JKypHaJI PETUCTPALIK BXOAAIIUX JOKYMEHTOB 3aIUCh O IPUEME 3asBJICHUS;

- oopMIIsIeT B 2-X IK3EMIUISIPax pacnucKy (mpuiioskeHue Ne7) B mpueme JTOKyMEHTOB,
OJIMH IK3EMILISP MEPEAAET 3aBUTEII0, BTOPOU MTPUOOIIAET K 3asIBJICHUIO.

CpoOK BBITIOJTHEHHUS AJIMUHUCTPATUBHBIX ACUCTBUM - 20 MUHYT.

3.2.2.2. JIOKHOCTHOE JIMII0O CTPYKTYpHOTO TMOApa3AesieHuss AJIMHHUCTpAIUH,
OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB U PETUCTPALIMIO 3asBJICHUS, B JIEHb IIPUEMA 3asIBJICHUS
OT 3asfBUTENS, MEpelaeT MPHUHATOE M 3aperUCTPUPOBAHHOE 3asBJICHHE DPYKOBOJIUTEIIO
CTPYKTYpPHOTO MOApa3ieaeHuss AJIMUHUCTPALIUHY, WK JIUILY, €r0 3aMEelaloIeMy.

3.2.3. Ilpuem 3asa6nenus 0151 npe0oCmasieHuss MyHUYUNAaibHoU YCiyeu, noCmynusuie2o
nOCpeocmeoM NOYMo8olU Ces3U

3.2.3.1. JIoKHOCTHOE JIMII0O CTPYKTYPHOTO TOApa3JeiieHus AJIMUHHUCTPALIUU,
OTBETCTBEHHOE 32 IIPUEM U PETUCTPALIUIO 3asBJICHHUS, TP MOCTYIIJICHUH 3asBJICHHS IIOYTOBOM
CBSI3BIO:

- BHOCHT B JKypHAJI PETHCTPAITIH BXO/ISAIINX JOKYMEHTOB 3aIHCh O IIPUEME 3asIBIICHUS,

- TIepeiaeT 3apEeruCTPUPOBAHHOE 3asIBJICHUE PYKOBOJIUTEIIO CTPYKTYPHOT'O MOJIpa3ieeHus
AnMuHUCTpauu au0O0 JHIlY, €ro 3aMelaronieMy Uisl ONpeAeNieHus] MOKHOCTHOTO JIMIIA,
OTBETCTBEHHOT'O 32 MPEOCTABICHUE MYHUIIUTTIAIIBHON YCIIYTH.

CpoOK HCTIOTHCHHS aIMUHUCTPATUBHBIX JICUCTBUN — B JICHb TIOCTYIUICHUS 3asBIICHUSI.

3.2.4. IIpuem u pecucmpayus 3a:61eHUs @ INEKMPOHHOM GUOE

3.24.1. Tlpu mpueme 3asBICHHUSA UISI TPEAOCTABICHHUS MYHHIIMIIATBHOW YCIIyTH,
MOCTYIMBIIET0 B 3JIEKTPOHHOM BHJE, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM
3asIBJICHUS B DJICKTPOHHOU (hopme:

- MIPOBEPSET 3asBJICHUE HA HAJIWYME OCHOBAHWM JUIS OTKa3a, yKa3aHHBIX B IyHKTE 2.7.3
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA!

a) B Cllyyae HaJM4YUs OCHOBAHUH JUIsl OTKa3a B IpUEeMe K pACCMOTPEHUIO 3asiBICHUS:

- (hopMupyeT yBeioMIIeHHE 00 OTKa3€e B IPUEME K PACCMOTPEHHUIO 3asIBJICHUS C YKa3aHHUEM
OPUYMH OTKa3a WM cooOlleHre o0 OomuOKe B Cilydyae HEBO3MOXHOCTH pacuIn@poBarh
JIOKYMEHTHI;

- HarpaBJIsieT 3asBUTEINIO YBEJJOMIIEHHE 00 OTKa3€e B IpHEME IOKYMEHTOB MJIM COOOILIEHNE
00 omubKke Tmocie MOANKUCAHUS €ro YCWICHHON KBaIM(PHUIMPOBAHHOW 3IIEKTPOHHOMN
MOJIHUCHIO YIIOJTHOMOYEHHOTO JINLA CTPYKTYPHOTO MOAPA3IeIeHNUs] A IMUHUCTPALIUY;

0) B cilyyae OTCYTCTBHSI OCHOBaHUH JUIs OTKa3a B IPUEME K pACCMOTPEHUIO 3asiBJICHHUS:

- (opmupyeT yBeAOMIIEHHE O MOJIYYEHUH 3asBJICHMUS, [10CIIE OIMUCAHUS YCUICHHON
KBAJM(PHUIUPOBAHHON HJIEKTPOHHON MOANUCHIO YHOJHOMOYEHHOI'O JIMIAa CTPYKTYPHOTO
nozpaszesieHuss AJIMUHUCTPALMK HaIlPaBIIAET 3aBUTEIIO;

- BHOCHT B JKypHas perucTpaiyy BXOJSAIINX JOKYMEHTOB 3alKCh O IIPUEME 3asIBIICHUS;

- pacrieyaTbIBaeT 3asBICHUE U CTaBUT Ha HEM OTMETKY C YKa3aHUEM HOMEpa U JaThbl
BXOJILETO TOKYMEHTA;

- MepeaeT 3asBJICHUE PYKOBOJIUTEIIO CTPYKTYPHOIO MOAPA3AENeHUs AJIMUHUCTPALANA
an00 JKIy, €ro 3aMellaroIIeMy, UIsl ONpeaeIeHNs JOKHOCTHOTO JIMIa, OTBETCTBEHHOTO 32
[IPEIOCTABICHNE MYHULIUIIAILHON YCIYTH.

CpOK HCITIOJIHEHUA aIMUHHUCTPATHBHBIX Hel\/’ICTBI/II;’I — B ICHDb IMOCTYIIJICHHUS 3asABJICHUS.

3.3. PaccmoTpeHnue 3asiBJIeHUA

3.3.1. OcHoBanmeM I HayajJa aJIMHHUCTPATHUBHOM IpPOLENYpPHl  SBISAETCS
MOCTYIUICHWE PYKOBOJIUTENO CTPYKTYPHOTO IMOApa3AeieHus AIMUHHCTPALUU JHOO JIHILY,
€ro 3aMellaIeMy, 3aperHCTPUPOBAHHOTO 3asBICHHUA.

3.3.2. PykoBOOUTENb CTPYKTYPHOTO MOApa3aeneHust AIMUHUCTPpALUU JHO0 JTUII0, €ro
3aMelnaroniee, B TeueHue 1 pabodero AHs, cO JHS MOCTYIUIEHUS 3asBJIEHUSA, PACCMATPUBAET
MOCTYMUBIINE 3asBJICHUE, TPOCTABISIET PE30IONMIO U MEPEaeT ero J0JDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a IPEJIOCTABICHUE MYHUIUIIAILHON YCIIyTH.
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3.3.3. JIomKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHUIUMAIbHON
yCIIyTH, B TeUEHHUE 3-X pabo4YnX JHEH CO JTHS MOCTYIUICHUS €My 3asiBICHUS:

- IOATOTABIIMBAET B 2-X DK3EMIUISIPaX MPOEKT MUChbMa, COJIEPKAIIETO 3aPalliBaeMyI0
uHpopmanuio (npunoxenue Ne4) (marmee — HPOEKT MHCbMA) M IEPENACT PYKOBOIUTEIIO
CTPYKTYPHOTO MOApa3ieiaeHus: AJIMUHUCTPALIUU JIUOO JUILY, €r0 3aMEeIaloIIeMy Ha MOJIIHUCH;

- B Ciyyae HampaBJICHUS 3ampoca, MNPeIyCMOTPEHHOro uvacTeio 2 cratbu 10
®enepanpHoro 3akoHa oT 02.05.2006 Ne 59-®D3, moaroraBiauBaeT B 2-X 3K3EMILISIpaX MPOEKT
YBEJOMIICHHS 3asBUTENIO O MPOJJICHUU CPOKa paccMOTpeHus 3ampoca (mpuiiokeHue Ne 3)
(manee - MPOEKT YBEOMIICHUS O MPOJJICHUN ).

3.3.4. PyKkoBOIUTENb CTPYKTYPHOTO TIOJpA3ACICHUST A TMUHUCTPAIIUH JTHOO JIUIIO, €T0
3aMellaollee B JICHb MOJIY4YeHUs] OT JODKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a MPEIOCTaBICHNE
MYHHULUIAIBHON YCIYyTH, B 2-X 3K3EMIUISIpax MPOEKTa MUChbMA, COAEPIKAIIETO 3arpaliiBacMyto
uH(pOpMaLKIO MO0 MPOEKT YBEAOMIICHUS O MPOAJICHUH, PacCMaTPUBAET €ro, MOAMHCHIBAET
U TIepeaeT OJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 32 NPEIOCTABICHHE MYHUIIUIAIBLHOU
YCIIYTH.

3.3.5. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPENOCTABIEHWE MYHULUIAIbHON
YCIyTH, B JIeHb TMOMY4YEHHUS 2-X HK3EMIUIIPOB YBEIOMIJICHHUS O MPOMAJICHHH, MEPEIacT €ro
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 OTIIPABKY KOPPECIIOH ICHIIHH.

3.3.6. JIomKHOCTHOE IUII0, OTBETCTBEHHOE 3a OTIPaBKY KOPPECHOHIEHIIMH B JE€Hb
MOJYYeHUsT 2-X OK3EMIUIIPOB YBEAOMIIGHHS O TIPOUICHHH OT JIOJHDKHOCTHOTO JIWIIA,
OTBETCTBEHHOTO 32 MPE0CTABICHINE MYHUIIUIAIBHOMN YCIIyTH:

- PETUCTPUPYET YBEIOMIICHHE O MIPOJICHHH;

- TEpBBIA DK3EMIUISP YBEIOMJIGHHS O IMPOJUICHUM HAMpaBsieT 3asBUTENIO (€ro
NPEJCTaBUTEI0) 3aKa3HBIM MUCHMOM C YBEIOMJICHHEM O BPYYCHHHU, BTOPOU SK3EMILISAP
nepesaeT JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a MPEIOCTaBICHHE MYHUIIUIAIBHON
YCIIYTH U TPUOOIICHNS K MaTepHrajiam Jena.

3.4. Bolgaua (HanmpasJ/ieHHe) 3afBUTEJII0 pe3y/1bTaTa MpeJloCTABJIEHUs MYHMIIHU-
MAJBHON yCayru

3.4.1. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHUIUNAIBHON
yCIyTd, MpU MOIYYEHHH 2-X SK3EMIUBIPOB IHCbMa, COJAEpIKAILEro 3alpamliuBaeMyro
uH(popMarHIo (aee - TOKyMEHT), OCYIIECTBIISET CIeIYIOIINe aIMUHUCTPATHUBHBIE IEUCTBUS:

1) B cimyuyae eciu B 3asiBJIEHUU yKa3aHO Ha HAIPaBJICHUE PE3yJIbTaTa MPEJOCTaBICHUS
MYHUIIUTIATBLHON YCIyTH B (OPME IEKTPOHHOTO JOKYMEHTA!

- IEPEBOJUT JOKYMEHT B 2JIEKTPOHHBIN BUL;

- T0cJe TOJNMUCAaHUS JOKYMEHTa YCWJIEHHOM KBaJU(UIUPOBAHHON 3JIE€KTPOHHOMN
UGPOBOH MOAMUCHI0 AJIMUHUCTPALMM HANpaBiIsIeT MOJMUCAHHBIN JOKYMEHT 3asBUTEIIO
(ero mpeacTaBUTEINIO) C UCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTel
00I111er0 NOJIb30BaHUS, B TOM YHCIIE €JMHOT0 MOPTalia, PErHOHAILHOIO OPTAJIOB;

- IPUOOIIAeT JOKYMEHT K MaTepHaiaM jaena.

2) B ciydae eciIM B 3asABJICHUM YKa3aHO Ha JIMYHOE I[IOJy4yeHHE pe3yibTara
MIPEA0CTABICHNS] MYHUIIMIIAIIBHON YCITYTH:

- YBEJOMJISIET 3asBUTENS (€ro MpeacTaBuUTeNs) MO TenedoHy, YKa3aHHOMY B 3asBICHUU
0 HE0OXOAMMOCTH MOITYYEHUS pe3yabTaTa OKa3aHUs yCIyTH;

- B JICHb SIBKU 3asBUTENIS (€ro MpEeACTaBUTENs), YCTAaHABINUBAET €r0 JIUYHOCTh, IyTEM
MIPOBEPKHU JOKYMEHTA, YAOCTOBEPSIOLIEr0 JIUYHOCTD (IOJTHOMOYHS IPEACTAaBUTES);

- iepesaeTr emy | 3K3eMIULsIp JOKYMEHTA M0J] PACIUCKY;

- 2 3K3eMILISIp AOKYMEHTa PUOOINAET K MaTepuaiaM Jiena.

3) npu HaMMYMM B 3aBJICHUU YKa3aHHUs O HANPaBJICHUU pe3ysibTaTa MPeJoCTaBICHUS
MYHUIIUTNIAJILHON YCIYTH TIO MOYTe:

- HanpasyseT (OPraHU3yeT OTIPaBKY) 1 sK3eMIuIApa JOKYMEHTA 3aKa3HbIM ITMCBMOM C
YBEIOMJICHHEM O BPYYECHHH 110 aJIpeECy, YKa3aHHOMY B 3asIBJICHUY,

- 2 9K3eMIUISIp JOKYMEHTA MPUOOINAET K MaTepuaiaM Jiena.
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Cpox BBINIOJIHEHUS] ATMUHUCTPATUBHBIX JCHCTBUH — 2 pabouyux JHSA, CO JIHA
MOJNKMCAHUS JOKYMEHTa PYKOBOJIUTENIEM CTPYKTYPHOTO MOJpa3/AeieHus, JUOO0 JIMIIOM €ro
3aMEIArOIIUM.

4. (I)OpMLI KOHTPOJIA 324 HCITOJTHEHUEM AlIMI/IHI/ICTpaTI/IBHOFO periiaMeHTa

4.1 Iopsinok ocylIecTBJIEHUSI TEKYIEero KOHTPOJISI 32 COOJII0[leHUEeM U UCTIOJTHEHHEM
OTBETCTBEHHBIMU J0/LKHOCTHBIMH JIUIIAMH TOJI0KEHUH AJIMUHMCTPATHUBHOIO perjiaMeHTa
U MHBIX HOPMATHUBHBIX NPABOBBIX AKTOB, YCTAHABJINBAIOIIMX TPeOOBAHUS K MPE10CTAB-
JICHHI0 MYHHIMIAJBHON YCJIYI'W, a TaK:Ke 32 NPUHATHEM pPelleHUil 0TBeTCTBEHHbIMH
AOJKHOCTHBIMH JIMIIAMHU

4.1.1. Texkymuii KOHTPOJIb 3a COOJIOJEHHUEM IOCJIEAOBATEIILHOCTU JEHCTBUM,
OTpeeNICHHBIX aIMUHUCTPATUBHBIMU TMPOLIEypaMU IO MPEIOCTABICHUI0 MYHUIIUIAIBHON
YCIIYTH, U NPUHATUEM PEHICHUI JOKHOCTHBIMHU JIMIIAMHU, OTBETCTBEHHBIMH 3a MPEIOCTaB-
JIeHHEe MYHUIIMNIAIBHON YCIyTH, OCYIIECTBISET PYKOBOAUTEIh CTPYKTYPHOTO MOIpa3aesieHus
AJIMUHHUCTpALIUU WU AJMUHUCTPAIIIH.

4.1.2. KoHTpomb 32 MOTHOTON U KAY€CTBOM IPEIOCTABICHUS MYHUIIUNIAIBHON yCIyTU
BKJIFOYAeT B ce0si MPOBEJCHUE IPOBEPOK, BBISBICHWE W YCTpPaHEHUE HAPYIICHUM TpaB
3asgBUTENCH, PACCMOTPEHHE, MPUHSATUE PEIICHUH M TMOATOTOBKY OTBETOB Ha OOpaleHUs
3asBUTENIEH, COJIEpKAINX KAIOOBI HA PEIICHUs, 1eUCcTBUS (0e3AeCTBIE) TOHKHOCTHBIX JIUII.

4.2. IlopsinoK M NEpPHOAMYHOCTH OCYILIECTBJIEHUS] IJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCcTBa NMPeI0CTaABIeHUs MYHHIUNIAJIbHOI yCJIYrd, B TOM YHcjIe
NOpPSAOK M (POpMBI KOHTPOJIA 32 MOJHOTOH M KaveCTBOM IPeJI0CTABJICHUS MYHUIM-
NAJbHOM YCJIYIH

4.2.1. IIpoBepku MOTYT OBITh IJITAHOBBIMU (OCYILECTBIIATHCS HA OCHOBAHUH TTOJIYTOIOBBIX
WIM TOAOBBIX IJIAHOB pabOThl AJAMHHHMCTpAIMHM) U BHEMJIAaHOBBIMU. [Ipu mpoBepke MOryT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C IMPEAOCTaBICHUEM MYHMIIMIAIBLHOW YCIyTU
(KOMIUIEKCHBIE MPOBEPKH) MIIM OTAEIbHBIE BONPOCH! (TemaThyeckue mpoBepku). [Iposepka
TaK)K€ MOYKET MPOBOJIUTHCS IO KOHKPETHOMY OOpAIlEHUIO 3asBUTEIIS.

4.2.2. TIpoBepkH MOTYT MPOBOJUTHCS IO OOpalleHUsIM 3asBUTENEH C kKajmoOaMHu Ha
HapylIeHHe MX TpaB U 3aKOHHBIX MHTEPECOB B XOJAE MPEJOCTABICHUS MYHHUIIMIIAJIbHBIX
YCIyT, @ TaKXe€ Ha OCHOBAaHUM JOKYMEHTOB M CBEJIEHHUH, YKa3bIBAIOIIMX Ha HapyLIECHUE
UCIIOJTHEHUS! AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

B xone nposepok:

- TIpoBepsieTcs COOJII0/IEHHE CPOKOB M MOCIEA0BATENbHOCTH MCIOJHEHUS aJMUHHCT-
paTUBHBIX NPOLIENYD;

- BBIABISIIOTCS HapyLIEHMs] TNpaB 3asBHUTENCH, HEJOCTAaTKH, JONYIIEHHBIE B XOJ€
IIPEIOCTABIICHUS MyHULIUIAJIbHBIX YCIIYT.

4.2.3. Tlo pe3ynbrataM MpPOBEIEHHBIX HPOBEPOK, O(OPMIECHHBIM JTOKYMEHTaIbHO
B YCTaHOBJICHHOM IOPSIKE, B CIIy4ac BBIABICHUS HapyILIECHWH IIPaB 3asBUTEIECH PYKOBOAUTEID
AIMUHUCTpAllUd WM CTPYKTYpHOTO TOJpa3fesieHuss AJIMUHUCTPAllMd paccMaTpUBaeT
BOIPOC O IPUBJICYEHUH BUHOBHBIX JIUI K JUCIIUILINHAPHON OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH AOJI)KHOCTHBIX JIMI AJAMMHHCTPALMN WJIH CTPYKTYPHOIO
nojapasiesieHusi AIMUHUCTPAIIMM 32 pelleHus U JelicTBusA (De3leiicTBHE), NPUHIMAEMbIE
(ocymecTBJIsIeMbI€e) B X0/4€ MPeI0CTABJICHUA MYHMIMIIAJIBHON YCIyrd

4.3.1. JIomKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a IIPEIOCTABIECHUE MYHULIMIIAIbHOU
yCIyTd, B TOM 4HCIIE 32 KOHCYJIbTHPOBAHME, HECYT IE€PCOHAJIbHYIO OTBETCTBEHHOCTH 3a
IIPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIIYTH.

[lepconasibHast OTBETCTBEHHOCTh 3a  COONIOJIEHWE  JOJKHOCTHBIMU  JIUIIAMHU
TpeOOBaHUN AJIMHUHUCTPATUBHOTO PErJIaMEHTa 3aKPEIUIIeTCs] B JOJDKHOCTHBIX PEriaMeHTax
(MHCTPYKIMSIX), YTBEPKIAEMbIX PYKOBOJIUTENIEM, UCXO/S U3 IpaB U 005A3aHHOCTEH opraHa o
IIPEIOCTABIEHUIO0 MYHULIUIIAJIbHON YCIYTH.
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4.3.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHUE B MH()OPMHUPOBAHHE
TpaxJiaH, HCCCT NCPCOHAJIbHYIO OTBCTCTBCHHOCTH 3a IOJHOTY, I'PAMOTHOCTb U JOCTYIIHOCTbH
MPOBEJICHHOTO KOHCYJIbTUPOBAHUS.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BEACHHE OOIIETO JIEIONMPOM3BOJCTBA, HECET
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IPHUEM, DPETUCTpALUIO, IepeAadyy Ha HUCIOJHEHUE
N HaIIpaBJICHUC NOKYMCHTOB aJpecaTaM B YCTAHOBJICHHBLIC AI[MI/IHI/ICTpaTI/IBHBIM PETIIaMCHTOM
CPOKH.

JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHUHATUE PEHICHUS O IMPeAOCTaBICHUU
MYHUIIMIIAJILHOW YCIIYTH WM 00 OTKa3e B MPENOCTAaBICHUU MYHULIMIAIBHOW YCIyTH, HECET
MEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a MPaBUJIBHOCTh BBIHECEHHOI'O COOTBETCTBYIOIIETO
pelieHusl.

4.4. TpeGoBaHus K NOPSAAKY U GopMaM KOHTPOJIA 32 NMpeJ0CTaBJIeHMeM MYHHIIH -
NMAJbHON YCJIYT'H, B TOM YHCJI€ CO CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3alM i

4.4.1. Kontponp 3a COOJIIOJEHUEM IOCIEAOBATEILHOCTU JIEHCTBUM, OMpEAEIEHHBIX
aJIMUHUCTPAaTUBHBIMM NPOLEIypaMH IO HPEAOCTABICHUIO MYHULUIAIBHOW  YCIyTH,
" IPUHATUCM pCHICHI/Iﬁ AOJDKHOCTHBIMU JIMAMU, OTBECTCTBCHHBIMHA 3a IIPHUEM H IIOATOTOBKY
JIOKYMEHTOB, OCYIIIECTBIISIET PYKOBOJUTEb.

4.4.2. KoHTpoJIb 3a MPEJOCTABICHUEM MYHULIUITATBHONW YCIYTH, B TOM YHCIIE€ CO CTOPOHBI
rpaxJaH, UX OOBEAMHEHHH W OpraHu3alMid OCYIIECTBISAETCS IMOCPEACTBOM OTKPBITOCTH
JESATENIbHOCTH AJIMUHUCTPALMU WM CTPYKTYPHOTO IMOApA3JENeHUs AJMUHHCTpPALMHU IPU
IPEJOCTaBICHUH MYHULIMIAIBHONW YCIYTrH, NOJYYEeHUs MOJHOM, aKTyaJbHON M JIOCTOBEpHON
MH(pOpMaLUU O MOPAJIKE IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

5. locyneOHbIi (BHecy1eOHBbIIT) MOPAAOK 005KAJI0BAHUS PelIeHU
U AelicTBuii (0e31elcTBUS) OpPraHa, NpeaoCTaBJISIOIEer0 MyHUIIUIIAJIBHYIO YCJIYTY,
AOJIKHOCTHBIX JIMI M MYHHIMIIAJIBHBIX CJIYKALUX

5.1. 3agBuTens BOpaBe MoJaTh kKaloOy Ha pelieHue u (uiu) Aeiicteue (Oe3nelicTBre)
opraHa, MPeJI0CTaBISAIONIETO0 MYHHUITUTIAIBHYIO YCIYTY, €ro JODKHOCTHBIX JIMIT U MYHHIIH-
NANTbHBIX CIYXKAIIUX TMPU MPETOCTaBICHUU MYHUIIMTIATBHON YCIYTH (Janee - )kano0a).

5.2. 3asBUTENH MOXKET OOPATUTHCS C KAITOOOH, B TOM YHCJIC B CIASAYIONINX CIydasX:

1) HapylieHHe CpoKa pPEeruCTpalldd 3ampoca O MPEIOCTaBICHUU MYHUIIUTAIBHON
YCIIYTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS MYHUIIUITATLHOW YCITYTH;

3) TpeboBaHMe y 3asBUTENs JOKYMEHTOB, HE INpPEAYCMOTPEHHBIX HOPMATHBHBIMU
1paBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu MypmaHCKon
00J1aCTH, MYHUIIMIAIBHBIMU TPABOBBIMU aKTaMHU ISl TIPEAOCTaBICHUS MYHHIUTIATHHOM
YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, NPEICTABICHHE KOTOPHIX MPEIyCMOTPEHO HOpMa-
TUBHBIMH ITPaBOBBIMH akTamu Poccuiickoit @enepannn, HOPMaTUBHBIMYA IPABOBBIMH aKTaMU
MypMaHCKON 007acTH, MYHUIIMIIAILHBIMU TIPABOBBIMH aKTaMH JJisi TPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH, Y 3asBUTEIS;

5) oTKa3 B IpPENOCTaBIE€HUU MYHHUIMMAIbHOM yCIyTH, €CIM OCHOBAaHMS OTKa3a He
MPEeyCMOTPEHBI (eiepalIbHBIMU 3aKOHAMH U TMPUHSATBIMU B COOTBETCTBUHM C HUMH HWHBIMHU
HOPMAaTHUBHBIMHU TPABOBBIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU MTPABOBBIMHU
aktaMu MypMaHCKOM 00J1aCTH, MyHHUIIUTIATLHBIMU ITPABOBBIMU aKTaMU;

6) 3aTpeOoBaHME C 3asIBUTENS MPH MPEIOCTABICHNUS MYHUIIMTIAIBHONW YCITYTH TIIaThI,
HE MPelyCMOTPEHHON HOPMAaTUBHBIMU NPaBOBBIMHU akTaMu Poccuiickoit denepanuu, HopMa-
TUBHBIMHU TIPABOBBIMHU aKTaMi MypMaHCKO#M 00J1aCTH, MyHHUIIUITAIFHBIMH ITPABOBBIMH aKTaMHU;

7) oTka3 oprana, IpeaOCTaBISIONIET0 MYHUIIUTIATHHYIO YCIYTY, TOMKHOCTHOTO JIUIA
OopraHa B HCHpPAaBJIEHUU [OMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
MPEIOCTABICHUSI MYHUIIUIIAIBHON YCITyTrd MOKYMEHTax JHOO0 HapyIIeHHE YCTaHOBIEHHOTO
CpOKa TaKHX MCIPABJICHUH.
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5.3. JKanoba paccmarpuBaeTcss OpraHoM, NPEAOCTABISIONIMM MYHHUIUIIATIbHYIO
yCIOyry TpU HapyIICHUH TOPsJKA MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIYTH, BCIEICTBHE
pemieHuit u aelctBuil (6e31elCTBUSA) OpraHa, IpeIoCTaBIsSIONIEr0 MyHUIIUIIAIbHYIO YCIYTY,
€ro JIOJKHOCTHOT'O JIMIA JTU00 MYHUIIUTIANIBHBIX CITYXKAIIKX.

XKanoObl Ha pelieHusi, MPUHATHIE PYKOBOIUTEIEM CTPYKTYPHOTO MOJpa3IesICHUs
Anmvunuctpanuu, noaatotcs ['nase 3ATO r.CeBepoMopcK.

5.4. XXanoba nomwkHa coaepKaTh:

- HAUMEHOBAHUE OPraHa, IPeIOCTaBIIIONIEr0 MyHUIMIAIBHYIO YCIYTY, AOJKHOCTHOIO
JIMIa OpraHa, MPEeI0CTABISIIONIEr0 MyHUITUNAIBHYIO YCIYTY, TH00 MYHUIIUIIAIBHOTO CITYKAIlero,
perieHus u AecTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

- hamMuIMIo, UMs1, OTYECTBO (IIOCIIEAHEE - PU HAIMYKH), CBEICHUS O MECTE KUTEIbCTBA
3agBUTENS - (U3UYECKOTO JUIa JTUOO0 HaWMEHOBAaHHWE, CBEACHUS O MECTE€ HaXOXKICHHS
3asBUTENS - IOPUIUYECKOrO JIMIA, a TakKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec
(ampeca) AIEKTPOHHOW MOYTHI (MPY HAIMYWHW) U TIOYTOBBIA aapec, MO0 KOTOPBIM JOKEH OBITH
HaIpaBJIEH OTBET 3aBUTEIIO;

- cBezieHHsT 00 00XKaITyeMbIX PEIIeHUsIX U ACHCTBISIX (Oe3/1eiiCTBUM) OpraHa, Mpe1ocTaB-
JSIOUIEr0 MYHHUIMNAIBHYIO YCIYTY, MTOJDKHOCTHOTO JHMIla OpraHa, MpeJoCTaBISIOIErO
MYHULIMNIAJIBHYIO YCIIYTY, INOO MyHULIUIIAJILHOTO CITY’Kalllero;

- JIOBOJIbI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEI0CTABIAIOIIET0 MYHUIIUIIATBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA
oprasa, MpeAOoCTaBJISAIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, JTU00 MYHHUIIMIIAIBLHOTO CITY)KaIlEero.
3asiBUTENIEM MOI'YT OBbITh IPEACTaBICHBI JOKYMEHTHI (IIPH HAJIU4YMHU), MOJITBEPKIAOLINE
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIUU.

5.5. B nocyne6HoM (BHecyneOHOM) MOpSAKE 3asBUTENNM MMEIOT MPaBO OOpPaTHUTHCS
¢ ’kaso0o0il B OpraH, MpeaoCTaBIAIOIUNA MYHUIIUNIANBHYIO YCIYTY B IUCbMEHHON (hopMe 1o
1oYTe, C HCIOJb30BaHHWEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «HTepHeTY,
ouuuanbHOro caifta opraHa, NpPEeJOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTy, €IUHOIO
(perMoOHANTBHOTO) TOPTajia TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT (Iajiee - eIWHBINA
MOPTaJl, pETHOHAIBHBIN MOPTAN), a TAK)KE TPH MPOBEJACHNUHN JINYHOTO MPHEeMa TPaKIaH.

Anpeca 17151 HalIpaBJIeHUs JKaJIo0bl (B TOM YHCIIE apec JIEKTPOHHOM MOoYThl) U rpaduk
paboThI CTPYKTYPHBIX MOJpa3aeieHN AIMUHUCTPALMU Pa3MELIeHbl Ha OQUIMAIBLHOM caiiTe
AnMuHUCTpayu B cetn HTEpHeT.

ITpu 3TOM CpOK paccMOTpeHUs KajoObl UCUUCISAETCS CO JIHS PETUCTPALMH KaJ0ObI
B AZIMUHUCTpAIHH.

B snexTponHoit popme xkanoda MOKET ObITh IIOJJaHa 3asBUTEJIEM [TOCPEICTBOM:

- UH(pOpPMaLIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «/HTepHeT»;

- 0pUIMATIBHOTO caiiTa AJIMUHUCTpALUH;

- Enunoro moprana (http://www.gosuslugi.ru/);

- (QenepanbHOl rocyJapCcTBEHHOM HMH(POPMAIIMOHHOM CHUCTEMBI  JOCYAEOHOTO
(BHecyne6HOr0) oOxkanosanus (https://do.gosuslugi.ru/);

- PernonanbsHoro noprana'l,

5.6. XKanoOa, nmoctynusiias B AIMUHUCTPALMIO WK JIOJDKHOCTHOMY JIMIY B opme
AIIEKTPOHHOTO JIOKYMEHTA, MOJUICKUT PACCMOTPEHHUIO B IMOPSIIKE, YCTAHOBJICHHOM HACTOSIIUM
AJIMUHUCTPATHUBHBIM PETIaMEHTOM.

[Tpu momaye xanoObl B AIEKTPOHHON (hopMe TOKYMEHTHI, YKa3aHHbIE B ITyHKTE 5.8.1
AJIMAHUCTPAaTHBHOTO pETJaMEHTa, MOTYT OBITh TIPEACTaBICHBI B (OpME DIEKTPOHHBIX
JIOKYMEHTOB, TIOJANUCAHHBIX DJEKTPOHHOM MOJIMUCHIO, BHJ KOTOPOW MPEIyCMOTPEH
3aKkoHoOarenscTBOM Poccuiickon denepanuu, Npu 3TOM JTOKYMEHT, YAOCTOBEPSIONIUI
JUYHOCTH 3asIBUTEIISA, HE TpeOyeTcs.

5.7. Opras, npeAoCTaBIAIOUINI MyHUITUTIATBHYIO YCIYTy 00ecTieqnBaeT:

- OCHAIIICHUE MECT MpHeMa Kajoo;

10 YkasbiaeTcs nocie nojkiouenus Mypmanckoii obnactu k ®TUC.
11 Yka3biBaeTcs B Cllydae pean3alyy JaHHOH BO3MOKHOCTH.


http://www.gosuslugi.ru/
consultantplus://offline/main?base=LAW;n=103155;fld=134;dst=100051
consultantplus://offline/ref=5B210991F9B6FEA11DEBA6F233A1483764D24B20209B116158FC1554A88D434FCFA4ABBEF73CBC0447399CD9X4I
consultantplus://offline/ref=5B210991F9B6FEA11DEBB8FF25CD163262DA172922981A3E00A34E09FF84491888EBF2FCB331BD07D4X4I
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- nHOPMHUPOBAHUE 3asBUTEICH O MOpPsAKE OOKAJIOBAHHUS PEIICHUH U JCHCTBUN
(Oe3meiicTBUS) OPTaHOB, MPEAOCTABISAIOMINX MYHUITUTIATBHBIC YCIYTH, UX JOKHOCTHBIX JIHIL
A100 MYHUIMNAIBHBIX CIYXKAIIUX IOCPEICTBOM pa3MelleHuss MHGopMaluM Ha CTeHIax
B MecCTax NpPEeAOCTaBICHHUS MYHUIMMNAIBHBIX YCIYr, Ha WX O(UIMAIbHBIX calTax, Ha
pPErMOHAIBHOM IIOpTAJIE;

- KOHCYJBTHPOBAaHHUE 3asBUTEICH O TMOpAIKE OOXKaJIOBaHHUS PELICHWH M JeHCTBUI
(Ge3neiicTBUS) OPraHOB, MPEIOCTABIISAIOIINX MYHUIUNATIBHBIC YCIYTH, UX AOJKHOCTHBIX JIML
1100 MYHHUIMIIAIBHBIX CIY)KalIMX, B TOM YHCIE MO TeledoHy, 3JIEKTPOHHOU moduTe, Ipu
JUYHOM IIpUEME;

5.8. OcHoBaHMEM ISl Havaia MpoIeaypbl JocyaeOHOro (BHEeCYaeOHOro) o0KamoBaHUs
pewieHus U JeictBus (O6e3neiicTBUsA) opraHa, MpeioCTaBisAIOIIEr0 MyHUIMIAIBHYIO YCIYTY,
NPEOCTABIISAIONIETO MYHHUIMIIATIBHYIO YCIYTY, €r0 JOJDKHOCTHBIX JIUI[ SIBJISIETCS MOJTyYCHHE
OT 3asBUTENs *ajloObl B NMUCBMEHHON (opme (B TOM uucile NpU JUYHOM IpUEME) WIH
B DJIEKTPOHHOM BHJIE.

5.8.1. B ciydae ecnu jxanoba mopaercss yepe3 MpeCTaBUTENsl 3asiBUTENS MPE/ICTaB-
JsIeTCsl JOKYMEHT, TOATBEP KIAIONINK MTOJTHOMOYHS Ha OCYIIECTBICHHUE ACWCTBUI OT UMEHHU
3asBuTend. [IpencraBurenb 3asBUTENsS, B COOTBETCTBUUM C IyHKTOM 1.2.2 HacTosIIero
AJIMUHUCTPAaTHBHOTO DPETJIAMEHTA, MPEIOCTABISECT TAKXKE JOKYMEHT YAOCTOBEPSIONIUI €ro
IpaBo JIeHICTBOBATh OT UMEHH 3asiBUTEIISL.

5.8.2. 3asBUTENIL UIMEET IIPABO 3AIPOCUTH B OPTraHe, IPEIOCTABIIAIONIEM MYHULIUIIATIBHYIO
ycayry MH(OpManuo MU JOKYMEHTbl, HEOOXOAMMBIE /sl OOOCHOBaHHMS U PacCMOTPEHMS
KaJOOBI.

5.8.3. [luceMeHHbIe KanoObl I'pakJaH, IPUHATHIE B X0/1€ JUYHOTO NPUEMa, MOJyIexkKaT
pETUCTpallii M PACCMOTPEHUIO B YCTAHOBJICHHOM aJMHUHHUCTPATHBHBIM PErjJaMEeHTOM
nopsiike. O NPUHATHN MUCBMEHHOM JKanoObl 3asBUTEINS TOJDKHOCTHOE JIMIO, ITPOBOJMBLIEE
JWYHBIA TIPHEM TPaKAaH, MPOU3BOIMT 3aIMCh B KAapTOYKE JIMYHOTO IMPHEMa Tpa)KIaHUHA
U TepelaeT ee JOKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, B TEUCHHE
OJIHOTO paboyero JHsl.

JIOJPKHOCTHOE JIUI0, OTBETCTBEHHOE 32 JI€JI0NPOU3BOICTBO, 00S3aHO:

- 3apPETUCTPUPOBATH JKATIOOY;

- 0pOPMHTH PACIUCKY O MPHEME JKAT00BbI;

- mepenarb >kajgo0y PYKOBOJIMTENIO OpraHa, MpelOCTaBISIONIEr0 MYHHUIUNAIbHYIO
ycayry.

5.8.4. J10JKHOCTHOE JUII0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJACTBO, B JIEHb MOIYYEHUS
NUCbMEHHOM 7KaJl00bl, B TOM YHCJIE B 2JIEKTPOHHOU (opMme:

- pacreyaTsIiBaeT kajno0y, HOCTYNUBIIYIO B 3JIEKTPOHHOM (opMe;

- BHOCHUT B XYpHaJ ydeTa BXOJIIUX JOKYMEHTOB: IOPSAIAKOBBI HOMEp 3aIllUCH
(BXoAsIIMK HOMEp); AAaTy M BpeMs Mpuema KajoObl C TOYHOCTBIO O MHUHYTHI; (pamMHIINIO
¥ MHULIMAJIBI IMEHHU M OTYeCTBa (HAaMMEHOBAHKE) 3asBUTENS; 00IIee KOJIMYECTBO JOKYMEHTOB
1 0011ee KOJIMUYECTBO JINCTOB B JIOKYMEHTAX;

- NPOCTaBISET Ha >KajoOe IUTaMI OpraHa, MPeIOCTaBISIOIIEr0 MYHHIIMIIAIbHYIO
YCIYTY B yKa3bIBaeT BXOJAIINN HOMEDP (MISHTHYHBIN MOPSIKOBOMY HOMEPY 3allCH B KHHUTY
yueTa MOCTyHarolle KOppecloHACHIIMN); MPH Tocienyromne padore ¢ xaaoboil Ha Bcex
JTarnax ero pacCMOTpPEHUs 00s3aTeNIbHa CChUIKA Ha BXOISIIUI HOME;

- oopMIIsIeT pacmHCKy O YCTaHOBJIEHHOW (opMe B JBYX JK3EMIUIAPax, OJUH W3
KOTOPBIX TMepefaeT 3asgBUTENIO (IIPU TOCTYIUICHMM JIOKYMEHTOB TIIOYTOM HampaBiseT
3asBUTEIIO PACITUCKY MOYTON B JIEHb PETHCTPAIIMH JKAIOOBI, IPY TOCTYIUICHUU JTOKYMEHTOB
B 2JICKTPOHHOM (pOpME HAIPABISAET 3aSBUTEIIO PACIIUCKY Ha 3JIEKTPOHHBIN aJipec yKa3aHHbIX
B )kaj100€), BTOPO# SK3eMILISIp MPUKIIAAbIBAET K TIOCTYMHUBIIEH jKanooe.

Pacnmcka omkHA CoiepkaTh CIeIyIONy0 HH(OPMAIIHIO:

a) J1ata MpeICTaBICHUS KaTOObI;

0) (haMuHs ¥ UHUIIMATBI IMEHH U OTYECTBA (HAUMEHOBAHWE) 3asIBUTEIIS;

B) NlepeueHb JOKYMEHTOB, C yKa3aHUEM X HAaUMEHOBAHUS U PEKBU3UTOB;
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I') KOJIMYECTBO JIUCTOB B KAXKJIOM IOKYMEHTE;

1) BXOJSLIUN HOMED;

e) hamuusi, THULIMAIIBI UMEHHU U OTYECTBA U JJOJDKHOCTD JIMIIA, PUHSBILIETO JOKYMEHTBI
U €T0 MOJIINCH;

K) TenedoH, 3JIEKTPOHHAS IMOYTa, O KOTOPOH 3asBUTENb MOXKET y3HaTh O CTaJuu
paccMOTPEHUsI TOKYMEHTOB.

JIOIKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B TEUCHHUE OJTHOTO paboyero
JHSL CO JHSI PETHUCTPAIMU JKaI00bI MepelaeT MPUHATYIO )Kajlo0y C PAacIUCKOM O MPUHATHH
PYKOBOIMTEIIO OpraHa, Mpel0CTaBIISIONIEr0 MyHUIIUIIAIbHYIO YCIIYTY.

5.8.5. TlomydyuB NUCHMEHHYIO >XKaJIOOy 3asBUTENIS PYKOBOJIUTENb OpraHa, IMpeiao-
CTaBJISIIOIIET0 MYHUIMIAIbHYIO YCIYT'y, Ha3HayaeT YIOJHOMOYEHHOE Ha pPacCMOTpPEHUE
XKasoObl JOHKHOCTHOE JIALIO.

5.8.6. VYIOIHOMOYEHHOE Ha PACCMOTPEHHE JKAJIOOBl  JOJDKHOCTHOE  JIUIIO
paccMaTpuBaeT K00y M MOATOTABIMBACT MPOEKT PEUIeHHs 00 YIOBIETBOPEHUH KATOObBI
a1n6o 00 OTKa3e B €€ YAOBJICTBOPEHHH, a TAKKE MPOEKT MOTHUBHPOBAHHOI'O MHCHMEHHOTO
OTBETA O MPHUHATOM PYKOBOJUTEJIEM OpraHa, IpeJOCTABISAIOIIEI0 MYHUIIMIAIBHYIO YCIIYTY,
PEIIEHUHU O pe3yNIbTaTaX PacCMOTPEHUs JKaJoObl, U MepelaeT UX Ha MOANKNCH PYKOBOAUTEIIO
oprasa, IpeJ10CTaBIISAIOIEr0 MyHULIUIIAIbHYIO YCIIYTY.

5.8.7. 1o pe3ynbTaram paccMOTpEHHs Kano0bl PYKOBOJHUTENb OpraHa, MpeOCTaBIISIOIIETO
MYHUIUTIATBHYIO YCIYTY IPUHAMAET OJHO U3 CIEIYIONNX PEIICHUN]:

1) ynoBierBopsieT xainoOy, B TOM 4ucie B (GopMe OTMEHBI MPHUHITOrO pPELICHUS,
UCIIPABIICHUS] OMYIIEHHBIX OPTraHOM, MPEIOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY, ONEYaTOK
U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH TOKYMEHTAX,
BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH MpPaBOBbIMU akTamu Poccuiickoit denepaiyivi, HOPMAaTUBHBIMU TTPABOBBIMU
aktaMu MypMaHCKOW 00JacTH, MYHUIMITAJBHBIMA TPAaBOBBIMH aKTaMH, a TaK)Ke B HHBIX
dopmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

He nmo3anee nHs, cieqyromero 3a JAHEM NPHUHITUS OJHOIO U3 YKa3aHHBIX pEIIeHUM
3asgBUTENIO B MUCHMEHHOW ()OpMe HampaBisieTCss MOTHBHUPOBAHHBIM OTBET O pe3yibTaTax
paccMoTpeHus >kanoObl. Ilo jkenaHuio 3asgBUTENS OTBET IO pe3yiabTaTaM pacCMOTPEHHS
XKaoObl MOXET OBITh TPEICTaBIICH HE TO3JHEE IHs, CIEAYIONIET0 3a JHEM TNPUHSITHS
peuieHus, B (opMe 3JIEKTPOHHOIO JOKYMEHTA, MOANHUCAHHOTO HJIEKTPOHHOM MOAMUCHIO
YIOJHOMOYEHHOTO Ha pPacCMOTpPEHHUE KaloObl JOJDKHOCTHOIO JMIa W (WiIU) oOprasa,
IPEJOCTABIISAIONIET0 MYHHIMIIANIBHYIO YCIYTY, BUJI KOTOPOH YCTAaHOBJIEH 3aKOHO/IaTENIbCTBOM
Poccuiickoit @enepanuu.

5.9. XKanoba, mocTynuBIas B OpraH, MPeAOCTABISIONIMA MYHUIIUNAIBHYIO YCIYTY,
MOJUIEKHUT PACCMOTPEHUIO JIOJDKHOCTHBIM — JIMIIOM, HAJIEJICHHBIM  TIOJTHOMOYHSIMHA  TIO
pPacCMOTPEHMIO JKanod, B TEYEHHE MNATHAAUATH pabouux JHEH co JHS ee perucTpaiui,
a B ciyyae OOKaJoOBaHMS OTKa3a OpraHa, MPeIOCTaBIAIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIyry, B IpHEMe
JOKYMEHTOB Yy 3asBUTENS JHOO B HMCIPABICHWW JOMYIICHHBIX ONEYaTOK M OMIMOOK HIIH
B cllyyae 00’kaj0BaHMs HapyIIEHUsl YCTAaHOBJIEHHOTO CPOKA TAKUX MCHPABICHUI - B TEUEHUE
nsATH pabouuXx JHEH CO JIHS ee PerUCTpaltH.

OtBer Ha xanoOy, MOCTYNUBIIYIO B OpraH, MPEAOCTABISIONIMNA MYHHIIUIIATBHYIO
yCIAYry WM JOJDKHOCTHOMY JHUIy B (pOpMe 3JIEKTPOHHOTO JIOKYMEHTa, HAaIlpaBiseTcs MO
aZipecy SJEKTPOHHOM IOYThI, YKa3aHHOH B kanole, B (opMe 3JIEKTPOHHOIO JOKYMEHTa,
MOJNMCAHHOTO 3JIEKTPOHHOW MOJNHMCHIO YMOJHOMOYEHHOTO Ha pPacCMOTPEHHE KaJloObl
JOJKHOCTHOTO JIMIAa U (MJIM) YIOJHOMOYEHHOTO Ha PacCMOTpPEHHE KaloObl OpraHa, BHJ
KOTOpPOM YCTaHOBJIEH 3aKOHOIATENCTBOM Poccuiickoit denepanuu, Wid B NUCbMEHHOM
dbopme 1Mo MOYTOBOMY aJipecy, YKazaHHOMY B jKaJio0e.

5.10. B otBere mo pe3ynbTaTaM pPAcCMOTPEHUS >KaJIOObl YMOJTHOMOYEHHBIM Ha
paccMOTpPEHHE KaJIOObI TOJKHOCTHBIM JIULIOM YKa3bIBAIOTCS:


consultantplus://offline/ref=05523883020C09F1B1AB72C66B6DCC23BA4AE48DED0D9C312D4B3EF5F1551795ABAB558C3D9C47A2JAD3P
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- HAaMMEHOBaHME OpraHa, MPEOCTaBISIONIEr0 MyHULIUMITAIBHYIO YCIYTY, pPACCMOTPEBILETO
Xao0y, TOIDKHOCTh, (haMUITUsL, UMsI, OTYECTBO (IIOCIIEIHEE - IPH HATUYKH) €rO JIOJDKHOCTHOTO
JUIa, IPUHSBIIETO PEIIeHUE 0 kKanooe;

- HOMEp, J1aTa, MECTO MPUHATHS PELICHHS, BKIIOYasi CBEACHUS O JOJKHOCTHOM JIHIIE,
penieHue win aerncTue (0e31eiCTBUE) KOTOPOTro 00KayeTcCs;

- hamMuITust, UMS1, OTYECTBO (IIOCIIEIHEE - IPU HATWYHH ) HJIM HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMUSI JIsl IPUHATHS PELICHHUS 110 jKajo0e;

- IPUHATOE MO Kajlo0e pelieHue;

- B cllydae eciiu kanoba nmpu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHUS BBIABICHHBIX
HapYLICHHA, B TOM YHUCIIE CPOK MPEIOCTABICHUS Pe3yJibTaTa MyHUITUIIATILHON YCIIYTH;

- CBEJICHUS O MOPAJIKE 00KAIOBaHUs IPUHSTOTO 10 kKajlode pereHusl.

5.11. Tlpu ynoBineTBOpEHUH KaJlOOBI OpraHa, MPEIOCTABISIONIETO MYHHIIMITAIHLHYIO
yCIIyTy IPUHUMAET UCUYEPIIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBISBICHHBIX HAPYIICHUN, B TOM
YHciie MO BBIJAUe 3asBUTEIIO pPe3yibTaTa MyHUIMIAIBHOW YCIYyTH, HE MO37HEe 5 pabounx
THEH cOo [HA NOPUHATUSA pELIeHUs, €CIM HHOE HE YCTAaHOBJICHO 3aKOHOJATEebCTBOM
Poccuiickoit @enepanuu.

5.12. B cnyyae yCTaHOBIEHHUS B XOJIe WJIM MO pe3ylIbTaTaM PacCMOTPEHUS KajJoObl
NPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO MPABOHAPYUICHUS WM TPECTYIJICHHUS YIIOJIHO-
MOUYEHHOE Ha PACCMOTPEHHE >KaT00bl JOKHOCTHOE JIUIO0 HE3aMeIJIUTENbHO HAmpaBiseT
UMEIOIIMECS] MAaTepUAIIbl B OPTaHbl TPOKYPATYPHI.

5.13. Opran, npenoCTaBIAONMNA MYHUIIUITATGHYIO YCIYTy OTKa3bIBAET B YIOBIETBOPEHUN
XKaJOOBI B CIICAYIONINX CIyJasiX:

- HaJIM4YWe BCTYMUBIIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOUTPakHOTO cyAa Mo
xKaso0e 0 TOM JKe TPEIMETE U M0 TEM K€ OCHOBAHUSIM;

- mojayda >ajoObl JIMIIOM, MOJHOMOYHS KOTOPOIO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccniickoit denepanuy;

- HaJIM4YWe pelIeHus Mo kajgobe, MPUHATOro paHee B COOTBETCTBUU C TPeOOBAHUSIMU
HACTOSIIETO MOPS/IKa B OTHOIICHUHU TOTO K€ 3asSBUTEIS U IO TOMY XK€ MPEIMETY JKaio0bl.

5.14. Opran, mpenoCTaBIAIOMINNA MyHUIIUIIATBHYIO YCIYTy BIpaBe OCTaBUTH kKaloly
0e3 OTBeTa B CIEAYIONIUX CIyJasX:

- €CJIM B Kaslo0e He yKa3aHbl paMUIIHs 3asIBUTENS MM TIOYTOBBIN ajipec, 0 KOTOPOMY
JIOJKEH OBITh HAIpaBJICH OTBET;

- eciu B JKanoOe conepikaTcsl HelleH3ypHble JTMOO OCKOpPOUTENbHBbIE BbIPAXKEHUS,
yIPO3bI JKU3HHU, 3I0POBBI0 M MMYILIECTBY JOKHOCTHOTO JIUIA, a TAaKXKE YICHOB €ro CEeMbH,
JOJDKHOCTHOE JIMIIO OpraHa, OTBETCTBEHHOE 3a pacCMOTPEHME kajloObl, BIPAaBE OCTAaBUTH €€
0e3 oOTBeTa MO CYIIECTBY IIOCTABICHHBIX B HEH BOMPOCOB M COOOIIUTH 3asBUTEIIO,
HalpaBUBIIEMY kallo0y, 0 HEJOIMYCTUMOCTH 3JI0YIOTPEOIEHHS ITPaBOM;

- €CJIM TEKCT YKaJo0bl HE TIOJIaeTCsl MPOYTEHUIO, OTBET Ha JKAI00y HE TaeTCs, O YeM B
Te4yeHue 7 IHEH COo JTHS PerucTpalfy jKanoObl coOOLIIaeTCsl 3asBUTEINIO, €CIU €ro haMuiIus u
MIOYTOBBIN AIPEC MOIAFOTCS TPOUTEHHIO;

5.15. Ecnu 3asBUTENs HE YAOBIETBOPEH PEIICHUEM, TPUHSITHIM B XO€ PaCCMOTPEHUS
’KaJo0BI, TO PEIIeHHs, IPUHSTHIC B paMKax NMPEAOCTaBICHHSI MYHHUIIMIIATBHON YCIIyTH, MOTYT
OBITH 00’KAJIOBAHBI B Cy/IEOHOM TIOPSI/IKE.




ITpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

CBEJEHUA
0 MECTOHAXO0KIEeHUM YNpasjeHus 00pa3oBaHus
aagvmuuuctpauuu 3ATO r.CeBepomopck

Anpec: 184606,Mypmanckas obsactb, I.CeBepoMopck, yia.JJomonocosa, 1.4
Konrakthbie Tenedonsr: (8-815-37) 4-95-65, (8-815-37) 4-95-05, (8-815-37) 4-95-63
dakc(8-815-37) 4-22-55.

DJeKTPOHHBIN ajapec: ecimc@severomorsk-edu.ru

OdunmaneHbIi caiiT: http://www.severomorsk-edu.ru/

I'padux paboTsl Yrpasnenus oopazoanus aamMuauctpanuu 3ATO r.CeBepoMopcek:

ITonenenbHUK 8.30-17.15
Bropuux 8.30-17.15
Cpena 8.30-17.15
YerBepr 8.30-17.15
[Tarauna 8.30-17.00
OO0encHHBIN MTepephIB ¢ 13.00 mo 14.30

Cy600Ta, BOCKpeceHbe BrixoaHoii
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ITpunoxxenne Ne 2
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

PykoBogurento

(HaMMEHOBAHHE CTPYKTYPHOTO MOIPA3ICICHUS
AJIMUHUCTpAIINN)

(®.1.0. pyxoBoauTes)

(®.1.0. zasBuTEINSN)

NPOKUBAIOLIETO TI0 aJpecy:

KOHTaKTHBIN TenehoH

3ASIBJIEHUE
0 NMpeJoCTABJICHMH MYHMIMIIAJIbHON yCJIYTH

[Ipomy npenocTaBuTh UHPOPMALIUIO B HACTH

(cyTh 3asiBIEHUS O MIPEAOCTABICHIN MYHHUIUNAILHON YCITYTH)

K 3asBrenuro npuiararo: (Ipu HEOOXOIUMOCTH )

Wudopmanuio mo pe3ynbTraTaM OKa3aHUs YCIyTH, IPOLILY:
(HE00X0aMMO BBIOPATH CIIOCO0 MOTyYEHUS PE3yIbTATOB):
[0 HampaBuTH I10 aJpecy:
] BbIIATH JUYHO
[0 HampaBWUTh B JIEKTPOHHOM BUJE

« » 20 T.

(TIoATMCEH 3asIBUTEINS) (pacmudpoBKa MOAINCH)




ITpunoxenne Ne 3
K aIMIHACTPATHBHOMY PEIrJIaMEHTY

OdunnanbHbli GraHK
CTPYKTYPHOT'O MOZApa3IeNeHUs
AIMUHHCTpaLUK

(®.1.0. 3asBuTEINS)

(axpec Npo>KUBaHUS 3asIBUTEIIS)

YBEAOMJIEHUE
0 MPO/JIEHHH CPOKA PACCMOTPEHUs 00palleHus]

YBakaemblii (as) !
(MMs1, OTYECTBO 3asBUTEIIS)

B coorBercTBMM €  aIMUHUCTPATUBHBIM  PErJaMEHTOM  IPEJOCTABIICHUS
MyHUIIUNaIBHON yenyru «lIpenocraBienne napopmanuu 00 OpraHU3aiy 00IMIEAOCTYITHOTO
U OECIUIaTHOTO JOUIKOJBHOTO, HaYallbHOTO OOILEro, OCHOBHOTO OOILEro, CPeAHEro OOIIero
0o0pa3oBaHMs, a TAK)KE JIONOJHUTEILHOTO 00pa3oBaHUs B 00pa30BaTENIbHBIX OpPraHU3ALMSX,
pAcIONIOKEHHBIX Ha TEPPUTOPUM MyHHUHMIAnbHOro odpazoBanus 3ATO r.CeBepoMopck»

coo01raem, 9To paccMoTpenre Bamero oOparieHus ot ,
(maTa moCTyIIICHUS 3asBIICHHS) (PETHCTPALIHOHHBIA HOMED)

NpoJICHO Ha CpPOK OO0 30 KaJICHAApHBIX JHEM B CBS3H C HallpaBJICHUCM 3alipocCa B

(HaMEHOBaHHE yUPEKACHUS, OpPTraHU3aIIH)

OtgeT no cyuiecTBy oOpaiienus Bam Oyner HanpaBieH B CpOK /10

« » 20 T.

(TonvCh 3asBUTEIS) (pacumdpoBka moamIcH)




ITpunoxxenue Ne 4
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

OduimanbHblil OJ1aHK
CTPYKTYPHOTO MOAPA3ICICHUs
AMUHHCTpALUK

(®.1.0. 3asBuTENSN)

(ampec poXuBaHUS 3asIBUTEIIS)

YBakaemblii (as) !
(UMs1, OTYECTBO 3asBUTEIIS)

PaccmoTtpes Baime 3asBieHue o npenocTaBieHny HHPOPMALUu

, cooO0IIaeM, 4To

(Yxa3bIBaeTcs 3amparnBaeMasi nHQopMarus)

PykoBoauTeNnb CTpYKTYpHOTO
nojapasaesieHusi AIMHUHUCTPALIUH

(moxmuck) (pacumdpoBKa MOAITHUCH)




ITpunoxenue Ne 5
K aJIMUHUCTPATUBHOMY PErJIaMEHTy

IHNOKA3ATEJIN
AOCTYIHOCTH M KA4eCTBA MPeI0CTABJEHUS MYHHIIUNAJIBLHOH YCJIYTH
«[Ipenocrapnenne nHGopManuu 00 OpraHU3aIK OOIIEAOCTYITHOTO U OECITIATHOTO
JIOIITKOJIBHOT0, HA4aJIhbHOTO 00IIET0, OCHOBHOT'O OOIIETO, CPEHETo 00111ero oopa3oBaHus,
a TaKKe JOMOJTHUTEILHOr0 00pa3oBaHusl B 00pa30BaTeIbHBIX OPraHU3AIHSIX,
PacIoI0XKEHHBIX Ha TEPPUTOPUU MyHUTTUTIANBHOTO oOpazoBanms 3ATO r.CeBepoMOpCK»

HopMmatuBHoe
Ne IToxa3aTeu JOCTYIIHOCTH M Ka4eCTBa MPeJI0CTaBICHHA SHAYCHIE
n/n MYHMUIUNAJIBHON YCJIYTH
noKasareJis

IToxa3aTenu 10CTYIHOCTH NPeIOCTABICHNS MYHHIHMNAJBHON yCJIyru

1. | % 3asBUTENEH, OKUABIINX B OUYEPEAH MPHU MOoJade JOKYMEHTOB HE

100%
6ozee 15 MuHyT
2. | % 3asBUTENEH, YAOBICTBOPEHHBIX IPa(UKOM pabOTHl YUPEKICHUN 100%
3. | CobmrogeHne cpoKOB MPEAOCTABICHHUS MyHUIMITAIBHON YCITYTH
(% cimydaeB IpeIOCTaBIICHUS YCIYTH B YCTAHOBJICHHBIN CPOK 100%
C MOMEHTA NpHeMa IOKYMEHTOB)
4. | KonnuecTtBo 0600CHOBaHHBIX Kaj100 0
5. | Hannume Ha MHPOPMAIIMOHHBIX CTEHIAX, OQHUIIUATIBHBIX CaUTax
B cetu MlHTEpHET MH(POPMALIMOHHBIX M HHCTPYKTHBHBIX 100%
JTOKYMEHTOB
6. | KommuecTBo B3anMOACHCTBHIA 3asIBUTEIS C JJOJDKHOCTHBIMHU 1
JIMIIAMH TIPU TPEIOCTABICHUN MYHHUIUITATBHOW YCIIYTH
IMoka3aTenu KavyecTBa NMPeI0CTABIEHUS MYHUIIMNIAJbHOMH YCJIyTr
7. | IlpaBauBOCTH (ZOCTOBEPHOCTH) M IOIHOTA HH(OPMAITIH 100%

0 MPEJOCTABISIEMON YCIyTe

8. | [IpocToTa U ACHOCTH U3JI0KEHHSI HH(OPMAIIMOHHBIX
U UHCTPYKTUBHBIX 10KyMEHTOB (% 3asBUTENEH, 10%
00paTUBIINXCS 32 KOHCYIbTAIIUEH)

9. | % 3asBHTENEH, YIOBIETBOPEHHBIX KYJIBTYpOH OOCITYKHBaHUS

100%
(Be>KJIMBOCTBIO) EPCOHATIA

10. | % 3asBUTENEH yIOBJIETBOPEHHBIX KAYECTBOM PE3yJIbTATOB TPY/Ia

100%
COTPYJTHUKOB (MpodecCHOHATBHOE MacTEPCTBO)




[Ipunoxenne Ne 6
K aIMUHHCTPATHBHOMY PEIJIaMEHTY

BJIOK-CXEMbI
NpeIoCTaBJICHUA MYHUIUIIAJTBHOM YCJIYIH

IIpuem 3asBieHus U1 IPEAOCTaBICHUS
MYHULUIIAJIBHON yCIyTH

A\ 4

[ToaroToBka muchbMa ¢ ykazaHuem
3arpammnBaeMoi nHpopManuu

Koneunslii pe3ynbrar:
- BblJaua (HaNpaBJIeHNUE) 3aBUTEIIIO
JTOKYMEHTa, COJIePIKAIIEro
3arpammnBaeMyro HH(pOpMaIuio




IIpunoxxenne Ne 7
K aIMMHUCTPAaTUBHOMY PETrJIAMEHTY

PACIIUCKA
B IIOJIy4eHUH JOKYMEHTOB

1. 3asBneHue ot perucTpaloHHbIN Ne

(paMunust 1 MHULIKAIIBI 3asIBUTES )
2. HCpC‘ICHB JOKYMCHTOB, C YKa3aHUEM HNX HAWMMCHOBAHUS, PCKBU3UTOB, KOJIUYCCTBA
CTpaHUll B KA&XKAOM JOKYMCHTC:

Ha ocnoBanum Bamero 3asBienuss wuHpopMamus 10 pe3ylbTaTaM OKa3aHUs
MYHUIIMIIATBLHON yCIyru OyeT HallpaBiieHa (BbIOpaTh):
[0 1o aapecy, yKa3aHHOMY B 3asiBICHUU
0 BBIOAHO JHUYHO
[0 HampaBJICHO B SJIEKTPOHHOM BHUJIE

O cramuu paccMOTpeHus JOKyMeHTOB Bbl Moskete y3HaTh 10 Tenedony: (81537) 4-95-65

JIOKyMEHTBI IPUHSLI:

(momKHOCTB) (Toamuce) (pacmm¢poBka)

(mara)

Pacnucka opopmnsemcs 6 2-x 3k3eMnaapax, 0OUH IK3eMIIAP nepedaemcs 3asa6umento, 6Mmopoil npuobwaemcs K
3a5671€HUIO.




ITpunoxxenne Ne 8
K aIMUHUCTPATUBHOMY PETJIAMEHTY

PykoBoauTento
(HauMeHOBaHUE CTPYKTYPHOTO MOAPA3eICHUS
AJIMUHHCTpAIIMHN)

(®.1.0. pykoBoauTens)

(®.1.0. 3asBuTens)

[Tacnopr:

(cepus) (HOMED)
Breigan « »

(HaMMEHOBaHUE OpraHa, BBIIABIIETO JOKYMEHT)

MPOXKUBAIOLIETO 110 aJpecy:

KOHTaKTHBIN Tenedon

COI'JIACHE
Ha 00paldoTKy MepCcoOHATbHBIX JIaHHBIX

B nemsax ucnonaenus tpebopanuii GepepanpHoro 3akoHa «O MEPCOHATBHBIX JTAHHBIX )
ot 27.06.2006 Ne 152-®3 naro cBoe coriache YTPaBICHUIO 00pa3oBaHUs aIMUHUCTPAITUN
3ATO r.CeBepoMOpck Ha 0O0pabOTKY M HCIOJIb30BaHUE MOUX TMEPCOHATBHBIX JTAHHBIX
Y MOJTBEPIK/IAt0, 4TO, JaBasi TAKOE COIIacue, JEMCTBYIO CBOEH BOJIEM M B CBOEM HMHTEPECE.

K cBenenusiMm 060 MHE OTHOCATCS (PaMUITHSL, UMSI, OTYECTBO, TOJl, MECSII, JIaTa POXKICHUS,
M0JI, HOMEP OCHOBHOT'O JIOKYMEHTA, yIOCTOBEPSIONIETO JUYHOCTh, CBEJACHUS O JaT€ BBIIAYN
YKa3aHHOTO JIOKYMEHTa M BBIJABIIEM €ro OpraHe, a TakXe aJpec MOeW perucrpauuud Io
MECTY JKHUTENbCTBAa (MpeOBIBaHMS), TO3BOJIAIONINE MEHS HIACHTU(PUIIUPOBATh, CTaBIINE
M3BECTHBIMH YTIpaBieHuo oopazoBanus aamuaucTpanuu 3ATO r.CeBepoMopck.

Lenpto 00paOOTKM MOMX TEPCOHANBHBIX MJAHHBIX SIBISIETCS MPENOCTABIICHUE
MYHUITUTIATBHBIX YCIIYT.

He Bo3paxato mpoTuB 00paOOTKH MOHMX MEPCOHANBHBIX JAHHBIX C HCIOIb30BaHUEM
CPE/ICTB aBTOMATH3alUK U 0€3 UCTIOIh30BAHUS TAKUX CPEJICTB.

Beipaxkato cBoe cornacue agmunuctpanuu 3ATO r.CeBepoMOpCK Ha MOTYyYEHHUE MOUX
MEPCOHANIBHBIX JIAHHBIX OT JIPYTrUX ONEpaTOpOB, YYACTBYIOUIUX B MH(POPMAIIMOHHOM OOMEHE
Ha ocHoBaHMUH J[oroBopos (Cornarienuii).

Hacrosimee Cornacue aeiicTByer ¢ MOMEHTa MOANMCAaHUS JO MOMEHTa OT3bIBA
Cornacus. Cornacue MoeT ObITh OTO3BAaHO IyTeM MoJa4yu B YIpaBieHHe o0pa3zoBaHUS
angmuHuctpauu 3ATO r1.CeBepoMOpPCK NMUCBMEHHOTO 3asiBICHUS, HE MEHEe YeM 3a OJIUH
MeCHII 10 OT3bIBa MuchbMeHHoTo Cornacus.

(mata) (TToxTICh 3asBUTEIS) (pacurgpoBKa MOATUCH)

Cornacue noiay4ui

(®.1.0. onreparopa) (MOMKHOCTB)

(ampec omeparopa) (moamuce onepaTopa)».




